
                                 
 
 
 
 
 
 

OFFICIAL MINUTES OF THE OXFORD MAYOR AND COUNCIL MEETING 
WORK SESSION 

MONDAY, DECEMBER 16, 2024 – 6:30 PM 
CITY HALL 

 
ELECTED OFFICIALS PRESENT: 
David Eady - Mayor 
George Holt – Councilmember 
Jim Windham – Councilmember 
Laura McCanless – Councilmember 
Jeff Wearing – Councilmember 
Mike Ready – Councilmember 
Erik Oliver – Councilmember  
 

STAFF PRESENT: 
Marcia Brooks –City Clerk/Treasurer 
Bill Andrew – City Manager 
Mark Anglin – Police Chief 
Jody Reid – Supervisor of Maintenance and 

Utilities 
David Strickland – City Attorney 
 
 

OTHERS PRESENT: Caleb Reid, Nick Cole, Laura Gafnea (Oxford College) 
 
Agenda (Attachment A) 
 
1. Mayor’s Announcements 

Mayor Eady complimented the staff for the successful Winter Festival.  Bill Andrew announced 
that the State Arbor Day Meeting will be held at the Dean’s Dining Room at Oxford College on 
February 13, 2025 from 9:00 a.m. to 2:00 p.m. 
 

2. Committee Reports 
 
a. Trees, Parks, and Recreation Board – Laura McCanless provided the report. 

 
b. Planning Commission – No report. 

 
c. Downtown Development Authority – Mike Ready provided the report. 

 
d. Sustainability Committee – Laura McCanless provided the report. 

 
e. Old Church Committee – Bill Andrew provided the report. 

 
3. 2025 City Council Meetings Schedule and City Holidays (Attachment B) 

No issues raised. 
 

4. 2025 Georgia Forestry Commission Trees Across Georgia (TAG) Grant (Appendix C) 
No issues raised.  A vote will be taken at the January regular session. 
 

5. Task Order from Carter & Sloope for Smart Meters (Appendix D) 
Discussion was held about smart meters providing better specificity on water usage.  There may 
be a need to restructure the City’s fee schedule.  Currently any usage up to 3,000 gallons is  
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charged a minimum amount, which disincentives conservation of water.  The new meters will also 
provide prompt alerts for unusual usage.  A vote will be taken at the January regular session. 
 

6. City Hall Landscape proposal from Shades of Green (Appendix E) 
The City Councilmembers discussed various options based on the proposal.  Mayor Eady advised 
that the City could implement in phases. 
 
The City Council agreed to concentrate on Section B first because there is not adequate funding 
to complete the entire plan at once.  A closeup view of Section B was requested with complete 
information about the plantings proposed.  There were also a few adjustments suggested to 
Section B to encompass the full back parking lot. 
 

7. Safe Streets and Roads for All (SS4A) Grant (Attachment F) 
Bill Andrew explained that this grant would accomplish the work that was discussed at the 
December regular session regarding signage, along with a lot more.  The $20,000 previously 
discussed for a task order could be used as part of the match for this grant.  There would be a 
cost of $1,500 paid to Northeast Georgia Regional Commission (NEGRC) for their work to apply 
for the grant. 
 
Jim Windham requested that the parking areas at the trailheads be re-delineated with fresh gravel 
and signs immediately. 
 

8. Appointment of Mayor Pro Tem (Attachment G) 
The City Council agreed to reappoint Erik Oliver as Mayor Pro Tem for 2025.  A vote will be taken 
at the January regular session. 
 

9. Appointment of City Solicitor, City Attorney, Municipal Court Judge, City Clerk and Police 
Chief (Attachment H) 
Mayor Eady stated these appointments could be discussed in an Executive Session if anyone 
preferred.  This was not requested by any of the City Councilmembers.  All individuals currently 
holding these positions will be reappointed in January, with the Municipal Court Judge being 
appointed to a two-year term per the changes to State law in 2024. 
 

10. Other Business  
 

11. Work Session Meeting Review 
 
12. Executive Session 

None 
 

13. Adjourn 
Mayor Eady adjourned the meeting at 7:39 p.m. 

 
Respectfully Submitted, 

 
 
Marcia Brooks 
City Clerk/Treasurer 



Oxford Mayor and Council 
 Work Session 

Monday, December 16, 2024 – 6:30 P.M. 
Oxford City Hall 

110 W. Clark Street, Oxford, Georgia 
Agenda 

 
 

1. Mayor’s Announcements:   
 

2. Committee Reports:  The Trees, Parks and Recreation Board, Planning Commission, 
Downtown Development Authority, and the Sustainability Committee. 

 
3. *2025 City Council Meetings Schedule and City Holidays 

 
4. *Consideration to Authorize the Mayor to Accept the 2025 Georgia Forestry Commission 

(GFC) - Trees Across Georgia Grant:  The City has received a grant of $75,150 (U.S. Inflation 
Reduction Act Funding through the (GFC)) to restore the riparian environment around Catova 
Creek.  Due to serving an economically distressed area, this funding does not require a match.  
This work is to be completed by January 31, 2026.  The removal of the invasive plants and 
subsequent native plant restoration will improve the environment for the stream corridor and the 
experience while using the Catova Creek Trail.  
 

5. *Discussion of the Task Order (TO) from Carter & Sloope for Smart Meters:  Through this 
TO, Carter & Sloope would oversee the bidding for water and electric smart meters, the bidding 
for the installation of the meters, assist in the management of the construction and installation of 
the meters, and verify all meters are working correctly.  The total TO cost is $95,800.  The City 
has budgeted $300,000 for this project.  It is likely more funds will be necessary in FY 2026 to 
complete this project.  
 

6. *Review of City Hall Landscape proposal from Shades of Green:  The City budgeted 
$50,000 for this project and has spent $5,329, leaving $44,671 available.  In addition to the costs 
associated with the landscaping, staff are pursuing information on what the total costs will be for 
repairing the City Hall cistern, as the pump does not work at present. 

 
7. *Discussion on Applying for Safe Streets and Roads for All (SS4A) Grant:  In my recent 

discussion with Brian Bolick and John Boudreau (AtkinsRéalis) it was suggested we consider 
applying for SS4A funds for a Planning and Demonstration Grant to align all of our traffic and 
street signage with the Manual on Uniform Traffic Control Devices (MUTCD) and create a plan 
to tie together our bike/pedestrian facilities with the new SR 81 bridge and fully integrate the 
schools, employment centers, public service facilities, and shopping in the area.  This would 
include a wayfinding plan.  See attachment 007 for Reconnecting Communities Worksheet.  The 
Notice for Funding Opportunity is due out in March 2025 and NEGRC has indicated they could 
assist with the application.  See https://www.transportation.gov/grants/SS4A for more 
information on the grant.  This plan of action would not result in new signage being installed; 
however we would be able to apply for substantial implementation funds in 2026 and our 

https://www.transportation.gov/grants/SS4A


$20,000 would go much further in planning a larger scope of action.  This federal grant would 
require bids for all planning and design. 
 

8. *Appointment of the Mayor Pro Tem – The current Mayor Pro Tem is Erik Oliver.  His one-
year term runs out in January 2025. 
 

9. *Appointment of City Solicitor, City Attorney and Municipal Court Judge 
 

10. Other Business: 
 

11. Work Session Meeting Review:  Mayor Eady will review all the items discussed during the 
meeting.  
 

12. Executive Session:  An Executive Session could potentially be held for Land 
Acquisition/Disposition, Addressing Pending or Potential Litigation, and/or Personnel. 

 
*Attachments 



 

 

 

 

 

2025 CITY COUNCIL MEETINGS 
 

January 6, 2025 Organizational Meeting and Regular Session 
January 21, 2025 Work Session 
February 3, 2025 Regular Session 
February 17, 2025 Work Session 
March 3, 2025 Regular Session 
March 17, 2025 Work Session 
April 7, 2025 Regular Session 
April 21, 2025 Work Session 
May 5, 2025 Regular Session 
May 19, 2025 Work Session 
June 2, 2025 Regular Session 
June 16, 2025 Work Session 
July 7, 2025 Regular Session 
July 21, 2025 Work Session 
August 4, 2025 Regular Session 
August 18, 2025 Work Session 
September 8, 2025 Regular Session 
September 15, 2025  Work Session 
October 6, 2025 Regular Session 
October 20, 2025 Work Session 
November 10, 2025 Regular Session 
November 17, 2025  Work Session 
December 1, 2025 Regular Session 
December 15, 2025 Work Session 

 



 

 

 

 

 

OBSERVED HOLIDAYS 2025 

 

January 1, Wednesday  New Year’s Day 

January 20, Monday  Martin Luther King Jr. Day 

May 26, Monday   Memorial Day 

June 19, Thursday   Juneteenth 

July 4, Friday    Independence Day 

September 1, Monday  Labor Day 

November 11, Tuesday  Veteran’s Day 

November 27, Thursday  Thanksgiving 

November 28, Friday  Day after Thanksgiving 

December 24, Wednesday Christmas Eve 

December 25, Thursday  Christmas Day 
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FINANCIAL ASSISTANCE AGREEMENT  

GEORGIA FORESTRY COMMISSION 
URBAN AND COMMUNITY FORESTRY PROGRAM 

INFLATION REDUCTION ACT FUNDING  

SINGLE YEAR PROJECT (2025) 

This Agreement, effective upon execution of this document, is made by and between the Georgia Forestry 
Commission, hereinafter referred to as the "COMMISSION", and the City of Oxford, hereinafter referred 
to as the "SUBGRANTEE". Georgia Forestry Commission and City of Oxford are hereafter collectively 
referred to as the “Parties”. 

WITNESSETH: 

WHEREAS, the COMMISSION is the recipient of Urban and Community Forestry program funds from 
the United States Department of Agriculture (USDA) Forest Service Southern Region, through the 
Inflation Reduction Act (IRA), under the authority of 16 USC 2105 and Public Law 117-169, Subtitle D 
Sec. 23003(a) State and Private Forestry Conservation Programs. Federally awarded in May of 2023 
through May of 2028, funding is available for non-research and development, multi-year funding for 
programmatic, competitive grants through the Urban and Community Forestry Trees Across Georgia 
(TAG) grant program, hereinafter referred to as the “subaward”, to fund projects in the state of Georgia 
that provide benefits to disadvantaged communities as indicated on the Climate and Economic Justice 
Screening Tool (CEJST). 

WHEREAS, the SUBGRANTEE agrees to a financial award in the amount of $75,150.00 to carry out 
Project Number 2025-Oxford-25373 entitled Restoring Riparian Urban Forests in Oxford, Georgia as 
approved by the COMMISSION to remove invasive plants from the stream corridor along Dried Indian 
Creek in Oxford, Georgia to improve the current health of the urban forest and minimize any further 
invasive spread following a construction disturbance for a new greenway mobility corridor. 

NOW THEREFORE, for and in consideration of the mutual benefits to each party as hereinafter appear 
below, the parties mutually agree as follows: 

A. TERM.

1. This Agreement shall govern the performance of the Parties beginning upon execution of this
Agreement through January 31, 2026, unless earlier terminated by either party in accordance
with the terms of this Agreement. This agreement is executed as of the date of the
COMMISSION’s signatory official signature.

B. PRINCIPAL CONTACTS AND NOTICES

1. Principal Contacts. Individuals listed below are authorized to act in their respective areas for
matters related to this award.
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    COMMISSION: 
Seth Hawkins, U&CF State Coordinator  
Phone: (478) 951 – 8286, Email: shawkins@gfc.state.ga.us 

Lindsay Neumann, U&CF Partnership Coordinator 
Phone: (478)874–9139, Email: lneumann@gfc.state.ga.us 

    SUBGRANTEE: 
Name: Title: 
Phone: Email: 

Name: Title: 
Phone: Email: 

2. Notices. Any notice given by the COMMISSION or SUBGRANTEE will be sufficient only
if in writing and transmitted electronically via e-mail or through Submittable.com to the
Principal Contacts listed in B1 of this Agreement. Notices will be effective when delivered in
accordance with this provision, or on the effective date of the notice, whichever is later.
SUBGRANTEE shall immediately notify the COMMISSION of developments that have a
significant impact on the activities supported under this award. Notification must also be
given in case of problems, delays or adverse conditions that materially impair the ability to
meet the objectives of the award. Any revision to key personnel identified in this award
requires notification.

C. SCOPE OF SERVICES AND PRIOR APPROVAL REQUIREMENTS.

SUBGRANTEE AGREES:

1. Scope of Services. To implement this agreement and provide the services as specified in the
SUBGRANTEE’s project proposal submitted and received through the Submittable.com
platform, with funding changes and non-fundable project proposals and/or modifications
noted therein.

2. Project Completion. To complete the project by January 31, 2026.

3. Match Waiver. To meet the Federal IRA funding requirements and qualify for the match
waiver under the provision of Public Law 117-169 (The Inflation Reduction Act of 2022),
80%-100% of project funding will directly benefit disadvantaged communities identified by
the Climate and Economic Justice Screening Tool (CEJST).

4. CEJST Tracking. To track and provide the locations of project activities in a manner
approved by the COMMISSION, to accurately document that 80%-100% of project funding
will benefit disadvantaged communities as defined and identified by the CEJST.

5. Prior Approval. To notify the COMMISSION in writing, and receive prior written approval,
of any proposed or necessary changes to the project or budget before implementing said
changes. This includes but is not limited to changes in project scope or design and
reallocation of funds among cost categories. The COMMISSION is not obligated to fund any
changes not properly approved in advance.
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D. COMPENSATION, FINANCIAL REPORTING, AND ACCOUNTABILITY.  

1. Federal Compliance. This is an award of Federal financial assistance. Prime and Subgrantees 
to this award are subject to Federal Financial Award Provisions found in Attachment A of 
this Agreement; to Federal Funding Accountability and Transparency Act (FFATA) Terms 
and Conditions provided by the COMMISSION; and to the Federal Office of Management 
and Budget (OMB) guidance in subparts A through F of Chapter 2 of the Code of Federal 
Regulations Part 200 (2 CFR 200) as adopted and supplemented by the USDA in 2 CFR Part 
400. Adoption by USDA of the OMB guidance in 2 CFR 400 gives regulatory effect to the 
OMB guidance in 2 CFR 200 where full text may be found at the following internet site: 
www.ecfr.gov.    

2. Funding. Under the terms of this Agreement, the COMMISSION shall provide funding in the 
amount up to but not exceeding $75,150.00 based upon the Approved Budget attached hereto 
as Attachment B and project progress as determined by the COMMISSION.  

3. Reimbursement of Funds. Funds awarded under this subaward are available on a 
reimbursement basis only and are made contingent upon SUBGRANTEE’s submission of a 
Reimbursement Request Form through Submittable.com and approved documentation. The 
COMMISSION agrees to reimburse for costs actually incurred and paid by the 
SUBGRANTEE in accordance with the Approved Budget and which are allowable for costs 
incurred toward the project starting on the date of execution of this agreement and end at the 
completion of the project, but no later than January 31, 2026. The COMMISSION shall 
reimburse SUBGRANTEE based on Net30 Terms of approved Reimbursement Request 
Form and supporting documentation.   

4. Indirect Cost Rates. The indirect cost rate information, if any, as indicated in the Approved 
Budget shall apply to the Subaward.  

5. Contingency. The COMMISSION reserves the right to deny payment requests, make partial 
payments, or request more information regarding the payment request. The COMMISSION 
shall only reimburse SUBGRANTEE for documented expenditures that are incurred in 
accordance with all applicable requirements. Reimbursements are subject to the completion 
and review of proper documentation of grant expenses. The Urban and Community Forestry 
Grant Program administrator will review requests to evaluate the progress of the project and 
to ensure reimbursements are in compliance and otherwise consistent with OMB, USDA, and 
Forest Service regulations, along with State of Georgia requirements.  

6. Allowance. Reimbursement requests are allowable at a maximum of once per month and at 
minimum of a quarterly basis unless otherwise approved in writing by the COMMISSION.  

7. Improper Payments. Any item of expenditure by SUBGRANTEE under the terms of this 
Agreement which is found by auditors, investigators, and other authorized representatives to 
be improper, unallowable, or in violation of federal or state law or the terms of this 
Agreement, or involving fraudulent, deceptive, or misleading representation or activities of 
SUBGRANTEE, shall become SUBGRANTEE’s liability, to be paid by SUBGRANTEE 
from funds other than those provided by USDA Forest Service under this or any other 
Agreement. This provision shall survive the expiration or termination of this Agreement. 

8. Program Income. SUBGRANTEE shall notify the COMMISSION of any income generated 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR86b76dde0e1e9dc/section-200.340
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from this subaward, and income will be utilized in a manner that will assist in meeting the 
objectives of this project. 

9. Closeout. Ten percent (10%) of subaward amount will be held by the COMMISSION until 
approval of a Final Report (see Performance Reporting Requirements below) and 
reimbursement documentation. SUBGRANTEE must submit, no later than 30 calendar days 
after the end date of the period of performance, all financial, performance, and other reports 
as required by the terms and conditions of this Agreement. SUBGRANTEE agrees that 
acceptance of final payment from the COMMISSION will constitute an agreement by 
SUBGRANTEE to release and forever discharge COMMISSION and its agents from all 
claims and liabilities relating to the subaward or this Agreement.    

10. Record Retention and Access. SUBGRANTEE shall maintain all project records in an orderly 
form for State or Federal audit. At the completion of the entire project, all project records 
must be retained for at least three (3) years after final payment. SUBGRANTEE shall be 
responsible for directing, accounting, and recording of all costs incurred in performing the 
subaward. The SUBGRANTEE shall maintain a record of all costs, which will consist of 
copies of canceled checks, paid bills, payrolls, time and attendance records, contract and 
subcontract award documents, and any other records associated with the performance of this 
Agreement.   

E. PERFORMANCE REPORTING REQUIREMENTS.  
 

SUBGRANTEE AGREES: 
 

1. Progress Reports. To provide quarterly progress reports throughout the term of the subaward, 
indicating project activities and accomplishments to the COMMISSION. SUBGRANTEE 
must complete mandatory reporting to fulfill the reporting requirements placed upon the State 
of Georgia by the USDA Forest Service. SUBGRANTEE should prepare for these reports to 
ensure the information is available for timely reporting by the 15th of each month following 
each quarter. Progress Reports should be submitted as instructed by the COMMISSION no 
later than the due dates. SUBGRANTEE is required to be up to date on reporting requirements 
for approval of reimbursement requests. Reports are due as follows: 
 

Quarter 1: January-March (Due April 15th) 
 
Quarter 2: April-June (Due July 15th) 
 
Quarter 3: July-September (Due October 15th) 
 
Final Report: October-January (Due February 15th) 

 
2. Visual Aids. To include photographs or other visual aids as part of the documentation process, 

including photographs of project sites prior to grant project initiation, if applicable. 
SUBGRANTEE agrees for the COMMISSION to use photographs as it deems necessary, 
including but not limited to, federal reporting to the USDA Forest Service and Georgia 
Forestry Commission publications and other media. Photographs should be submitted with 
Progress Reports and available upon request by the COMMISSION.   
  

3. Media Requests. To participate in any requests by the COMMISSION for interviews and/or 
media requests related to the grant project. SUBGRANTEE agrees to notify the 
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COMMISSION requests from outside entities and to acknowledge the funding source with 
language provided by the COMMISSION.  

F. FOREST SERVICE ACKNOWLEDGEMENT AND NONDISCRIMINATION 
STATEMENT IN PUBLICATIONS, AUDIOVISUALS, AND ELECTRONIC MEDIA.  

1. SUBGRANTEE agrees to provide documentation of all publications paid for by IRA funds to 
the COMMISSION for review and approval prior to publishing, printing, or distribution. 
SUBGRANTEE shall acknowledge the Forest Service and COMMISSION support in any 
publications, audiovisuals, and electronic media developed as a result of this award.  

a. The COMMISSION shall provide a list of approved acknowledgement statements to 
SUBGRANTEE and can also be found at this website: https://www.fs.usda.gov/managing-
land/urban-forests/ucf/insignia-approval  

b. All disseminated information in any printed, audiovisual, or electronic form from this 
project shall include the following Nondiscrimination Statement: 
In accordance with Federal law and U.S. Department of Agriculture (USDA) civil rights 
regulations and policies, this institution is prohibited from discriminating on the basis of 
race, color, national origin, sex, age, disability and reprisal or retaliation for prior civil 
rights activity. (Not all prohibited bases apply to all programs.) 

Program information may be made available in languages other than English. Persons with 
disabilities who require alternative means of communication for program information (e.g., 
Braille, large print, audiotape, and American Sign Language) should contact the responsible 
State or local Agency that administers the program or USDA’s TARGET Center at (202) 
720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-
8339. 

To file a program discrimination complaint, a complainant should complete a Form AD-
3027, USDA Program Discrimination Complaint Form, which can be obtained online at 
https://www.ocio.usda.gov/document/ad-3027, from any USDA office, by calling (866) 632-
9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s 
name, address, telephone number, and a written description of the alleged discriminatory 
action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the 
nature and date of an alleged civil rights violation. The completed AD-3027 form or letter 
must be submitted to USDA by: 

(1)   Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil 
Rights, 1400 Independence Avenue SW, Washington, D.C. 20250-9410; or 

(2)  Fax: (833) 256-1665 or (202)690-7442; or 

(3)  Email: program.intake@usda.gov.  

If the material is too small to permit the full Non-Discrimination Statement to be included, 
at a minimum, include the alternative statement:  

“This institution is an equal opportunity provider.” 

2. Neither Party will publish or disseminate information concerning the project without giving 
all parties proper credit.  

3. SUBGRANTEE is granted sole and exclusive right to copyright any publications developed 
as a result of this award. The USDA Forest Service and the Georgia Forestry Commission 
reserve a royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or otherwise 

https://www.fs.usda.gov/managing-land/urban-forests/ucf/insignia-approval
https://www.fs.usda.gov/managing-land/urban-forests/ucf/insignia-approval
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use publications and media, and to authorize others to use the work for Federal Government 
or State of Georgia purposes. 

G. TERMINATION 

1. This award may be terminated, in whole or part pursuant to 2 CFR 200.340.  

2. Disposition of Property. In the event of any termination of this Agreement, all finished and 
unfinished documents, data, studies, surveys, drawings, graphic design, maps, models, 
photographs, and reports prepared under this subaward shall, at the option of the 
COMMISSION, become the property of the COMMISSION and the SUBGRANTEE shall 
be entitled to receive just and equitable compensation for any satisfactory work completed on 
such documents.  

H. GENERAL TERMS AND CONDITIONS 

1. The COMMISSION, its officers, agents, and employees shall be held harmless from any and 
all claim for damages or injuries to persons or property that may be sustained as a result of 
the performance of the SUBGRANTEE or his agents in connection with this Agreement. 

2. This agreement shall and is deemed to be one made under the laws of the State of Georgia 
only and shall be construed and given effect in accordance with the laws of the State of 
Georgia. This Agreement is at all times subject to applicable State laws, standards, and/or 
rules and regulations now existing or which may hereafter be enacted and/or adopted by the 
State of Georgia or the COMMISSION; and that this Agreement and all rights, privileges, 
and responsibilities shall be interpreted and construed according to the laws of the State of 
Georgia. 
 

3. SUBGRANTEE shall adhere to the U.S. Constitution and applicable Federal statutes, 
regulations, and requirements including those listed in Attachment A of this Agreement. 

 
4. This Agreement represents the sole and complete understanding of the terms of this 

Agreement between the parties hereto and any changes in the scope of the Agreement shall be 
mutually agreed upon by and between the COMMISSION and the SUBGRANTEE and shall 
be incorporated in written amendments to this Agreement. 

5. If the SUBGRANTEE is a nonprofit organization as defined in O.C.G.A. Section 50-20-2, 
then the SUBGRANTEE agrees to comply with provisions of O.C.G.A. Section 50-20-1 
through 50-20-8, and in particular, the requirements of O.C.G.A. Section 50-20-3 and with 
such further instructions as the State of Georgia may subsequently require in the 
implementation of said provisions. 
 

6. SUBGRANTEE certifies that it has complied with the Immigration Reform and Compliance 
Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance 
Act, O.C.G.A. 13-10-90 et seq., by enrolling in E-Verify and verifying information for all 
new employees and executing any affidavits by Ga. Comp. R. & Regs. R. 300-10-1-.01 et, 
Seq, unless otherwise exempt. 

 
  
 

  

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR86b76dde0e1e9dc/section-200.340
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IN WITNESS WHEREOF, and by signature below, each party certifies that the individuals listed in this 
document as representatives of the individual parties are authorized to act in their respective areas for 
matters related to this award. The parties hereto have executed this award. 

GEORGIA FORESTRY COMMISSION 

BY:______________________________________ 

John Sabo 
Director/State Forester 
Georgia Forestry Commission 
5645 Riggins Mill Road 
Dry Branch, GA 31020 

Date:______________________________________ 

WITNESS for GFC 

____________________________________ 
Signature 

____________________________________ 
Printed Name 

City of Oxford 
110 West Clark St. 
Oxford, Georgia 30054 
UEI: UAJKJ2HXJAV6 

BY:______________________________________ 
Authorized Representative 

Printed Name:______________________________ 

Title:_____________________________________ 

Date: ________________________________________ 

WITNESS for ORGANIZATION 

_____________________________________ 
Signature 

_____________________________________ 
Printed Name 

Lindsay Neumann
Line
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ATTACHMENT A 
 

Federal Financial Award Provisions 
 

SUBGRANTEE shall comply with all applicable federal laws, regulations, and program guidance. A non-
exclusive list of statutes, regulations and/or guidance commonly applicable to Federal funds is as follows: 
 
1. Whistleblower Protection Act (5 U.S.C. ch. 12 § 1201 et seq).   

 
(a) An employee of any non-Federal employer receiving covered funds may not be discharged, 
demoted, or otherwise discriminated against as a reprisal for disclosing, including a disclosure 
made in the ordinary course of an employee’s duties, to an inspector general, the Comptroller 
General, a member of Congress, a State or Federal regulatory or law enforcement agency, a 
person with supervisory authority over the employee (or such other person working for the employer 
who has the authority to investigate, discover, or terminate misconduct), a court or grand jury, the 
head of a Federal agency, or their representatives, information that the employee reasonably 
believes is evidence of: 

 
(1) gross mismanagement of an agency contract, agreement or grant relating to covered 
funds; 
(2) a gross waste of covered funds; 
(3) a substantial and specific danger to public health or safety related to the implementation 
or use of covered funds; 
(4) an abuse of authority related to the implementation or use of covered funds; or 
(5) a violation of law, rule, or regulation related to an agency contract or agreement 
(including the competition for or negotiation of a contract) or grant, awarded or issued 
relating to covered funds. 
 

(b)  A person who believes that the person has been subjected to a reprisal prohibited by 
subsection (a) may submit a complaint regarding the reprisal to the appropriate U.S. Office of the 
Inspector General.  
 

2. False Claims Act, 31 U.S.C. 3729.  Contractors and subcontractors shall promptly refer to the U.S. 
Office of Inspector General any credible evidence that a principal, employee, agent, contractor, sub-
grantee, subcontractor or other person has submitted a false claim under the False Claims Act or has 
committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity or 
similar misconduct involving those funds. 

 
3. Environmental and Preservation Requirements.  The Contractor shall comply with all applicable 
Federal, State, and local environmental and historic preservation (EHP) requirements and shall provide any 
information requested by the awarding Federal agency to ensure compliance with applicable laws including:  
National Environmental Policy Act, National Historic Preservation Act, Endangered Species Act, the Clean 
Air Act, the Federal Water Pollution and Control Act, and Executive Orders on Floodplains (11988), 
Wetlands (11990) and Environmental Justice (12898).  Failure of the Contractor to meet Federal, State, 
and local EHP requirements and obtain applicable permits may jeopardize Federal funding.  The Contractor 
shall not undertake any project having the potential to impact EHP resources without the prior approval of 
the awarding Federal agency, including but not limited to communication towers, physical security 
enhancements, new construction, and modification to buildings that are 50 years old or greater.  The 
Contractor must comply with all conditions placed on the project as a result of the EHP review.  Any change 
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to the approved project scope of work will require re-evaluation for compliance with these EHP 
requirements.  If ground disturbing activities occur during project implementation, the Contractor must 
ensure monitoring of ground disturbance and if any potential archeological resources are discovered, the 
Contractor will immediately cease construction in that area and notify the Georgia Forestry Commission.  
Any construction activities that have been initiated prior to the full environmental and historic preservation 
review will result in a non-compliance finding. 

 
4. No Contracts/Agreements with Debarred or Suspended Entities. Executive Order 12549, as 
implemented in 2 CFR 180. The Contractor shall not enter into any contract or subcontract with any party 
that has been debarred or suspended from either: 

(a) contracting with the Federal Government or the State of Georgia; or  
(b) participating in any Federal or State of Georgia assistance programs. 

5. Prohibition on Lobbying. Cost principles: 2 CFR 200.450 and Federal Acquisition Regulation (FAR) 
31.205-22, 50   

(a) The Contractor covenants and agrees that it will not expend any funds appropriated by 
Congress to pay any person for influencing or attempting to influence an officer or employee of any 
agency, or a Member of Congress, or an employee of an Member of Congress in connection with 
any of the following covered Federal actions: the awarding of any Federal contract; the making of 
any Federal grant; the making of any Federal loan; the entering into of any cooperative Agreement; 
and, the extension, continuation, renewal, amendment, or modification of any Federal contract, 
grant, loan, or cooperative Agreement. 

(b)  If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a member of Congress in 
connection with this Federal contract, grant, loan or cooperative agreement, the contractor/grantee 
shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in 
accordance with it’s instructions. 

(c)  Section 319 of Public Law 101-121 (31 U.S.C. Section 1352) and any applicable 
regulations are incorporated by reference and the Contractor agrees to comply with all the 
provisions thereof, including any amendments to the Interim Final Rule that may hereafter be 
issued.   

7. DBE Provisions.    The Contractor shall comply with all applicable federal Disadvantaged Business 
Enterprises (DBE) requirements related to DBE programs.  In the event this Contract/Agreement is a grant 
Contract not covered by federal DBE requirements, the Contractor shall use reasonable and good faith 
efforts to solicit and utilize DGS-certified Minority Business Enterprises (MBEs) and Women Business 
Enterprises (WBEs) for those contracting, subcontracting and purchase opportunities that exist and report 
utilization to DGS.  

 
8. Access to Information.  This section provides authority for the Inspector General or authorized 
representative during the term of this agreement/contract plus an additional three (3) years thereafter to 
examine any records or interview any employee or officers working on this agreement/contract.  The 
contractor is advised representatives of the inspector general have the authority to examine any record and 
interview any employee or officer of the contractor, its subcontractors or other firms working on this 
agreement/contract.  Section 1515(b) further provides nothing in this section shall be interpreted to limit or 
restrict in any way any existing authority of the inspector general.  This agreement/contract and any records 
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or expenditures related thereto may be subject to disclosure under Freedom of Information Act, 5 U.S.C. 
§552. 

 
9.   Right to Inspect.  The Office of the State Inspector General shall have access to all records, 
information, data, reports, plans, projects, maters, contracts, memoranda, correspondence, and any other 
materials of Georgia Forestry Commission and shall be deemed to be an authorized representative and 
agent of Georgia Forestry Commission for purposes of determining whether fraud, waste, corruption and 
abuse have occurred.  Contractor agrees to make available, at all reasonable times during the term of this 
agreement/contract plus an additional three (3) years thereafter, any and all records, information, data, 
reports, plans, projections, matters, contracts, memoranda, correspondence and other materials relating to 
this agreement/contract, for inspection by the Office of the State Inspector General.   
 
10.  Nondiscrimination and Civil Rights Provisions.  The Contractor covenants and agrees that no 
person shall be denied benefits of, or otherwise be subjected to discrimination in connection with the 
Contractor’s performance under this Agreement.  Accordingly, and to the extent applicable, the Contractor 
covenants and agrees to comply with the following on the basis of:  

 
- Race, color or national origin, in Title VI of the Civil Rights Act of 1964 (42 U.S.C. Section 

2000d et seq.) as implemented by applicable regulations. 
- Race, color, religion, sex, or national origin, in Executive Order 11246 (3 CFR, 1964-1965 

Comp. pg. 339) and Equal Employment Opportunity Act, 42 U.S.C. 2000a, as implemented 
by applicable regulations.  

- Sex or blindness, in Title IX of the Education Amendments of 1972 (20 U.S.C. 1681, et 
seq.), as implemented by applicable regulations. 

- Age, in The Age Discrimination Act of 1975 (42 U.S.C. Section 6101 et seq.), as 
implemented by applicable regulations.  

- Age, Age Discrimination Employment Act, (29 U.S.C. 621), as implemented by applicable 
regulations.    

- Handicap, in Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), as implemented 
by applicable regulations.  

- Drug abuse, the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-225) as amended. 
- Alcohol abuse or alcoholism, the Comprehensive Alcohol Abuse and Alcoholism 

Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616) as amended. 
- Confidentiality of alcohol and drug abuse patient records, Section 523 and 527 of the Public 

Health Service Act of 1912 (42 U.S.C., Section 290 dd-3 and 290 ee3).  
- Americans with Disabilities Act, 41 U.S.C. 12101, et seq.  
- Americans with Disabilities Act of 1990, as amended; 42 U.S.C. Chapter 126; 28 C.F.R. 

35.101 et seq. 
- Any other nondiscrimination provisions in the specific statute(s) under which application for 

Federal assistance is being made. 
 

11.  Other Provisions  

General 
- Drug-Free Workplace Act of 1988 (Public Law 100-690, Title V, Subtitle D; 41 U.S.C. 701 

et seq.; 32 CFR part 26, Subpart B 
- Copeland “Anti-Kickback Act”, 18 U.S.C. Section 874; 29 CFR Part 3 
- Program Fraud Civil Remedies Act, 31 U.S.C. Chapter 3801-3812 

 
 

Labor Standards 
- Fair Labor Standards Act, 29 U.S.C. 207, as implemented at 29 CFR 500-899 
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- Contract Work Hours and Safety Standards Act, 40 U.S.C. 327, as implemented at 29 CFR 
5, 1926 

Hazardous Materials 
- Contract Work Hours and Safety Standards Act, 40 U.S.C. 327-330 
- Occupational Safety and Health Act of 1970, 29 U.S.C. 651 
Domestic Protection 
- Buy American Act, 41 U.S.C. 10a-10d 
- Fly America Act, 49 U.S.C. 1371 
Political Activity 
- Hatch Act, 5 U.S.C. 7321–7326 
Human Trafficking 
- Victims of Trafficking and Violence Protection Act of 2000, as amended (22 U.S.C. 7101, 

et seq. 
- President’s Interagency Task Force to Monitor and Combat Trafficking in Persons (EO 

13257) and Amending Executive Order 13257 to Implement the Trafficking Victims 
Protection Reauthorization Act of 2003 (EO 13333) 

- Award Term for Trafficking in Persons (2 CFR 175) and OMB Memo M-08-03 
Counterterrorism 
- International Emergency Economic Powers Act (50 U.S.C. 1701, et. Seq.) 
- National Emergencies Act (50 U.S.C. 1601, et. Seq.) 
- USA Patriot Act (PL 107-56) 
- Blocking Property and Prohibiting Transactions with Persons Who Commit, Threaten to 

Commit, or Support Terrorism (EO 13224) 
Federal Grants and Agreements 
- Administrative Requirements of Title 2 of the Code of Federal Regulations, 2 CFR 200 

Subparts A through D  
- Cost Principles of Title 2 of the Code of Federal Regulations, 2 CFR 200 Subpart E 
- Audit Requirements of Title 2 of the Code of Federal Regulations, 2 CFR 200 Subpart F 
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Project Component 
Expenditure

 (ex: Trees, Supply Item, Activity, Position, Contract, etc.) Quantity Units Cost Total Cost

Reforest Atlanta remove and contol invasive species in areas 1-3 along Dried Indian Creek  1670 Hour $45.00 $75,150.00

on City of Oxford owned properties.(see map) This will involve aproximately 1670 staff labor hours .  

2025-Oxford-25373

Project 42025373/Fund source 25373Attachment B

$75,150.00Total Amount of Requested Grant Funds

Invasive Species Removal



Area to be Covered Under the TAG Grant 

1. Area 1 - Riparian and upland forested areas within the 20'contour lines along Catova Creek. This 
area is south of East Bonnell St. ROW and below the proposed east-west pedestrian trail from East 
Bonnell St to Keegan Ct. This area extends south to the creek underpass at Interstate 20 and 
contains approximately 4.50 acres. 

2. Area 2 - Riparian and upland forest on east side of Catova Creek to a City of Covington utility 
pipeline. This area is north of the proposed E. Bonnell St. to Keegan Ct. trail across the creek from 
the Oxford College Organic Farm and Wentworth subdivision. This area includes approximately 
4.25 acres for invasive removal and control. 

3. Area 3 - Riparian and upland forest on east side of Catova Creek to the north end of Oxford 
property at vacant lot at the end of Aaron Ct. cul-de-sac. Invasive treatment will occur from the 
creek east to the Covington utility pipeline. 

On the west side of Catova Creek invasive treatment will occur along the creek and Oxford property 
line north to the north City of Oxford property line. Invasive treatment will take place west of the 
creek and property line out to the Oxford sewer easement that runs north-south through the middle 
of this property lot. This area contains approximately 3.0 acres. 

 

Purposes of the Project 

This project will remove and control invasive species along the Catova Creek corridor on property 
owned by the City of Oxford (about 28 acres). Invasive removal will release the native trees and 
local seedbank from competition to encourage natural forest regeneration. Upon completing the 
project, all trees in the project area will be free of invasive vines and invasive trees and shrubs will 
be removed. We will also increase tree species diversity in the work area with future tree planting.  

By removing invasive species and planting native trees, this project will accomplish several Federal 
and State objectives. Invasive species removal will improve urban forest stewardship and health 
and could lead to higher forest biodiversity by releasing the native seed bank from competition. This 
project will highlight the role of forests in human health and wellness as our objectives are centered 
around the future Catova Creek Greenway where residents can exercise by walking and biking. 
Progress on the project will be shared in local newsletters, social media posts, and in-person 
meetings which will increase public awareness and stewardship of Oxford’s urban forests. And 
finally, the project will provide new opportunities for collaboration between the City, Oxford College 
volunteers, Oxford TPR Board, and the Georgia Tree Council. 



Contractor Affidavit under O.C.G.A. § 13-10-91(b)(l) 

The undersigned contractor ("Contractor") executes this Affidavit to comply with O.C.G.A § 13-10-91 
related to any contract to which Contractor is a party that is subject to O.C.G.A. § 13-10-91 and hereby 
verifies its compliance with O.C.G.A. § 13-10-91, attesting as follows: 

a) The Contractor has registered with, is authorized to use and uses the federal work
authorization program commonly known as E-Verify, or any subsequent replacement
program;

b) The Contractor will continue to use the federal work authorization program throughout
the contract period, including any renewal or extension thereof;

c) The Contractor will notify the public employer in the event the Contractor ceases to
utilize the federal work authorization program during the contract period, including
renewals or extensions thereof;

d) The Contractor understands that ceasing to utilize the federal work authorization
program constitutes a  material breach of Contract;

e) The Contractor will contract for the performance of services in satisfaction of such
contract only with subcontractors who present an affidavit to the Contractor with the
information required by O.C.G.A. § 13-10-91(a), (b), and (c);

f) The Contractor acknowledges and agrees that this Affidavit shall be incorporated into
any contract(s) subject to the provisions of O.C.G.A. § 13-10- 91 for the project listed
below to which Contractor is a party after the date hereof without further action or
consent by Contractor; and

g) Contractor acknowledges its responsibility to submit copies of any affidavits, drivers'
licenses, and identification cards required pursuant to O.C.G.A. § 13-10-91 to the  public

employer within five business days of receipt.

_____________________________________________ ________________________________ 
Federal Work Authorization User Identification Number Date of Authorization 

_____________________________________________ _________________________________ 
Name of Contractor Name of Project 

_____________________________________________ 
Name of Public Employer 

I hereby declare under penalty of perjury that the foregoing is true and correct. 

Executed on _________, _____, 20_____ in _______________ (city), __________ (state). 

_____________________________________________ 
Signature of Authorized Officer or Agent 

_____________________________________________ 
Printed Name and Title of Authorized Officer or Agent 

SUBSCRIBED AND SWORN BEFORE ME 
ON THIS THE _______ DAY OF _____________, 20______. 

__________________________________________________ 
NOTARY PUBLIC 
My Commission Expires: _____________________________ 

Restoring Riparian Urban Forests in Oxford, GA
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FFATA (Federal Funding Accountability and Transparency Act) 

The Federal Funding Accountability and Transparency Act (FFATA) was signed on September 26, 2006. 
The intent is to empower every American with the ability to hold the government accountable for each 
spending decision. The end result is to reduce wasteful spending in the government. The FFATA legislation 
requires information on federal awards (federal financial assistance and expenditures) be made available 
to the public via a single, searchable website (usaspending.gov). Federal awards include grants, sub grants, 
loans, awards, cooperative agreements and other forms of financial assistance as well as contracts, 
subcontracts, purchase orders, task orders, and delivery orders. The legislation does not require inclusion 
of individual transactions below $30,000 or credit card transactions before October 1, 2008. 

Definitions 

A. “FFATA funds” means funds expended or obligated from appropriations The Federal Funding
Accountability and Transparency Act.

B. “Contractor” is defined as any person, including, but not limited to, a bidder, offertory, loan recipient,
grantee, or sub-grantee, who has furnished or seeks to furnish goods, supplies, services, or leased space,
or who has performed or seeks to perform construction activity under contract, subcontract, grant, or sub-
grant with the Georgia Forestry Commission, or with a person under contract, subcontract, grant, or sub-
grant with the Georgia Forestry Commission.  The term contractor may include a permit, licensee, or any
agency, political subdivision, instrumentality, public authority, or other entity of the Georgia Forestry
Commission.

FFATA Terms & Conditions 

1. Revisions to Requirements.  Contractor acknowledges that this Addendum may be revised
pursuant to ongoing guidance from the relevant Federal agency or Georgia Forestry Commission
regarding requirements for FFATA funds.  Contractor agrees to abide by any such revisions upon
receipt of written notification from the Georgia Forestry Commission of the revisions, which will
automatically become a material part of this Addendum, without the necessity of either party
executing any further instrument.

2. Reporting Requirements. To meet the reporting requirements of FFATA and ensure transparency
and accountability in the use of funds provided through FFATA.  Activities carried out and results achieved
with FFATA funds will be tracked carefully, reported clearly and quantifiably.

In an effort to meet this requirement, all project information will be reported by Georgia Forestry Commission 
at www.fsrs.gov.   

Contractors will be responsible for submitting the attached financial and management report once the 
Agreement is signed to Georgia Forestry Commission.     

Detailed information on any subcontracts or sub-grants awarded by the Contractor must include the data 
elements required to comply with the Federal Funding Accountability and Transparency Act of 2006 (Public 
Law 109–282), allowing aggregate reporting on awards below $30,000 or to individuals, as prescribed by 
the Director of the Office of Management and Budget.  

Contractor may be required to submit backup documentation for expenditures of FFATA funds including 
such items as timecards and invoices. Contractor shall provide copies of backup documentation at the 
request of the Georgia Forestry Commission. 

3. Registrations and Identification Information.

(a) Contractor must maintain current registrations in the System for Award Management (SAM)
(www.sam.gov) at all times during which they have active federal awards funded with FFATA funds.  A 
Unique Entity Identification (UEI) Number is one of the requirements and the official governmentwide 
identifier used for federal awards. UEI Numbers can be obtained through SAM.gov.
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(b) If applicable, the Contractor agrees to separately identify to each sub-contractor and document at 
the time of award of contract or approval of application and at the time of disbursement of funds, the Federal 
award number, CFDA number, and amount of FFATA funds.   
 
4. Flow Down Requirement. Contractor must include these FFATA Terms and Conditions in any sub-
contract, sub-grants, loans and cooperative agreements. 
 
6. Wage Rate Requirements. FFATA requires that all laborers employed by contractors and 
subcontractors on projects funded directly by or assisted in whole or in part by and through the Federal 
Government pursuant to FFATA shall be paid wages at rates not less than those prevailing on projects of 
a character similar in the locality as determined by the U.S. Secretary of Labor in accordance with 
subchapter IV of chapter 31 of title 40, United States Code (Davis-Bacon Act).  Will comply with the 
Copeland Act (40 U.S.C. Section 276C and 18 U.S.C. Section 874) and the Contract Work Hours and 
Safety Standards Act (40 U.S.C. Section 327-333), regarding labor standards for federally assisted 
construction sub-agreements. 
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FFATA Data Collection Form 

The following information is required to be included in reporting your Federal financial 
award. Please answer the following questions in order to meet FFATA reporting 
requirements: 

Organization Name: Date: 

Completed by:  Title: 

1. In the preceding fiscal year, did the Subawardee receive 80% of its annual gross revenues
from the Federal government?

☐ Yes  ☐ No

If Yes, continue to question 2. if No, questionnaire is complete. Thank you! 

2. In the preceding fiscal year, were the Subawardee’s annual gross revenues from the Federal
government more than $25 million annually?

☐ Yes  ☐ No

If Yes, continue to question 3. If No, questionnaire is complete. Thank you! 

3. Does the public have access to the names and total compensation of the Subawardee’s five
most highly compensated officers through periodic reports filed under section 13(a) or 15(d)
of the Securities Exchange Act of 1934 (15 U.S.C. §§ 78m(a), 78o(d)) or section 6104 of the
Internal Revenue Code of 1986?

☐ Yes  ☐ No

If no, continue to question 4. If yes, questionnaire is complete. Thank you! 

4. List the names and compensation of the Subawardee’s five most highly compensated officers:

Name Compensation 



 

1031 Stonebridge Parkway ♦  P. O. Box 534 ♦  Watkinsville, Georgia  30677  ♦  706.769.4119 tel 

 

November 19, 2024 
 
 
Mr. Bill Andrew 
City Manager 
City of Oxford 
110 West Clark Street 
Oxford, GA 30054 
 
 
RE: City of Oxford, Georgia  

RFP for AMI Water and Electric Meters 
C&S File No.: O9800.008 

 
 
Dear Mr. Bill Andrew: 
 
Carter & Sloope, Inc. (C&S or Engineer) is pleased to submit this Proposal/Scope of Services letter 
for the referenced project (Project) to provide engineering services as described below to the City of 
Oxford (Client or Owner) for development of a Request for Proposals (RFP) to procure approximately 
1,040 water and 750 electric meters for an AMI system, development of a RFP for contractors to 
install the meters, and bidding and construction administration services. 
 
Scope of Work (Basic Services) 
 
1. Material RFP Preparation and Assistance 

 
C&S will prepare a Request for Proposal (RFP) and technical specifications to assist the Client in 
obtaining competitive and qualified proposals for procuring materials for the conversion of their 
current meter reading system to an AMI meter reading system for both water and electrical meters.  
We will respond to Requests for Information (RFIs) and issue responses as appropriate.  We will 
also consult with the Client and participate in all decisions as to the acceptability of substitute 
materials and suppliers. 

 
2. Labor RFP Preparation and Assistance 

 
C&S will prepare a Request for Proposal (RFP) and technical specifications to assist the Client in 
obtaining competitive and qualified proposals for contractors to install the water and electrical 
meters.  We will respond to Requests for Information (RFIs) and issue responses as appropriate.  
We will also consult with the Client and participate in all decisions as to the acceptability of 
substitute materials and suppliers. 
 
C&S will review the proposals for both the material and labor selection, prepare a Certified 
Tabulation. and provide a Letter of Recommendation to the Client regarding the selection of the 
proposed AMI vendor and proposed meter installation contractor. 
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3. Construction Phase Services 
 

Management of construction efforts (i.e. “construction management” services) are specifically 
excluded from our Scope of Work; however, C&S will provide professional services in the general 
administration of the construction contract and act as the Client’s representative during 
construction to the extent and limitations of the duties, responsibilities and authority of the 
Engineer as established in this written Agreement and in the Contract Documents, which is 
assigned in EJCDC C-700 Standard General Conditions of the construction contract included in 
the Bidding Documents.  
 
For the purposes of this Agreement, we are assuming the construction contract period will be 150 
calendar days (or 5-months)].   
 
After the contracts have been executed by all parties, C&S will complete, with reasonable 
promptness, the following tasks as needed during construction of the Project: 

 
a. Pre-Construction Conference: Attend and lead one (1) pre-construction conference that will be 

hosted by the Client at their office and issue a Notice to Proceed to the selected Contractor. 
 

b. Clarifications, Interpretations and Field Orders: Respond in writing with reasonable promptness to 
Requests for Information (RFI’s) and issue necessary clarifications and interpretations of the 
Contract Documents as appropriate to the orderly completion of Contractor’s work and 
subject to any limited in the Construction Contract Documents, and prepare and issue Field 
Orders requiring minor changes in the work.  Such clarifications and interpretations will be 
consistent with the intent of and reasonably inferable from the Contract Documents and shall 
be provided as part of the Engineer’s Scope of Services; however, if the Contractor’s request 
for information, clarification, or interpretation are, in the Engineer’s professional opinion, for 
information readily apparent from reasonable observation of field conditions or a review of 
the Contract Documents, or are reasonably inferable there from, the Engineer shall be entitled 
to compensation for Additional Services for the Engineer’s time spent responding to such 
request provided the Engineer notify Client in advance that it deems such request to be so 
apparent, seek compensation for such clarification and interpretation and Client does not 
timely instruct the Engineer not to undertake the clarification or interpretation.  Should the 
Client agree to reimburse the Engineer for these Additional Services, the Engineer shall 
prepare a Change Order for the Client that will deduct the cost of these Additional Services 
from the Client’s contract with the Contractor. 

 
c. Shop Drawings and Samples:  Review and approve or take other appropriate action in respect to 

Shop Drawings and Samples and other data which Contractor is required to submit, but only 
for general conformance with the information given in the Contract Documents and 
compatibility with the design concept of the completed Project as a functioning whole as 
indicated by the Contract Documents.  Such reviews and approvals or other action will not 
extend to means, methods, techniques, sequences, or procedures of construction or to safety 
precautions and programs incident thereto. 

 
d. Schedules:  Review and determine the acceptability of schedules which the Contractor is 

required to develop and submit to Engineer, including the Progress Schedule, Schedule of 
Submittals, and Schedule of Values.  Since C&S will have no control over any Contractor’s 
schedule or work progress, we cannot develop and control the construction schedule beyond 
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establishing the contract time and establishing liquidated damages if the Contractor does not 
obtain substantial completion within the required contract time.  

 
e. Substitutes and “or equal”:  Evaluate and determine the acceptability of substitute or “or-equal” 

materials and equipment proposed by the Contractor, but subject to the provisions outlined in 
Additional Services. 

 
f. Change Orders and Work Change Directives:  Review and recommend Change Order justifications 

and prepare Change Orders and Work Change Directives, as appropriate, to modify the 
Contract Documents as may be necessary. 

 
g. Differing Site Conditions: Respond to any notice from Contractor of differing site conditions, 

including conditions relating to underground facilities such as utilities, and hazardous 
environmental conditions. Promptly conduct reviews, obtain information, and prepare 
findings, conclusions, and recommendations for Client’s use, subject to the limitations and 
responsibilities under the Agreement and the Construction Contract. 

 
h. Non-reviewable matters: If a submitted matter in question concerns the Engineer’s performance 

of its duties and obligations, or terms and conditions of the Construction Contract Documents 
that do not involve (1) the performance or acceptability of the Work under the Construction 
Contract Documents, (2) the design (as set forth in the Drawings, Specifications, or otherwise), 
or (3) other engineering or technical matters, then Engineer will promptly give written notice 
to Client and Contractor that Engineer will not provide a decision or interpretation. 

 
i. Standards for Certain Construction-Phase Decisions: Engineer will render decisions regarding the 

requirements of the Construction Contract Documents, and judge the acceptability of the 
Work, pursuant to the specific procedures set forth in the Construction Contract for initial 
interpretations, Change Proposals, and acceptance of the Work. In rendering such decisions 
and judgements, Engineer will not show partiality to Client or Contractor, and will not be 
liable to Client, Contractor, or others in connection with any proceedings, interpretations, 
decisions, or judgements conducted or rendered in good faith. 

 
j. Applications for Payments:  Based on Engineer’s observations as an experienced and qualified 

professional and on review of Applications for Payment and accompanying supporting 
documentation: 
 
1) Determine the amount that Engineer recommends Contractor be paid.  Recommend 

reductions in payment (set-offs) based on the provisions for set-offs stated in the 
Construction Contract.  Such recommendations of payment will be in writing and will 
constitute Engineer’s representation to Client, based on such observations and review, that, 
to the best of Engineer’s reasonable knowledge, information and belief, Contractor’s Work 
has progressed to the point indicated, the quality of such Work is generally in accordance 
with the Construction Contract Documents (subject to an evaluation of the Work as a 
functioning whole prior to or upon Substantial Completion, to the results of any subsequent 
tests called for in the Construction Contract Documents, and to any other qualifications 
stated in the recommendation), and the conditions precedent to Contractor’s being entitled 
to such payment appear to have been fulfilled in so far as it is Engineer’s responsibility to 
observe Contractor’s Work.  In the case of unit price work, Engineer’s recommendations 
of payment will include final determinations of quantities and classifications of 
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Contractor’s Work (subject to any subsequent adjustments allowed by the Construction 
Contract Documents). 

2) By recommending any payment to the Contractor, Engineer shall not thereby be deemed 
to have represented that observations made by Engineer to check the quality or quantity of 
Contractor’s Work as it is performed and furnished have been exhaustive, extended to every 
aspect of Contractor’s Work in progress, or involved detailed or special inspections of the 
Work beyond the responsibilities specifically assigned to Engineer in this Agreement. 
Neither Engineer’s review of Contractor’s Work for the purposes of recommending 
payments nor Engineer’s recommendation of any payment including final payment will 
impose on Engineer responsibility to supervise, direct, or control Contractor’s Work in 
progress or for the means, methods, techniques, sequences, or procedures of construction 
or safety precautions or programs incident thereto, or Contractor’s compliance with Laws 
and Regulations applicable to Contractor’s furnishing and performing the Work beyond the 
responsibilities specifically assigned to the Engineer in this Agreement.  It will also not 
impose responsibility on Engineer to make any examination to ascertain how or for what 
purposes Contractor has used the moneys paid on account of the Contract Price, or to 
determine that title to any portion of the Work in progress, materials, or equipment has 
passed to Client free and clear of any liens, claims, security interests, or encumbrances, or 
that there may not be other matters at issue between Client and Contractor that might affect 
the amount that should be paid. 

k. Contractor’s Completion Documents: Receive from the Contractor and transmit to the Client 
operating and maintenance manuals, schedules, guarantees, bonds, certificates or other 
evidence of insurance required by the Contract Documents, certificates of inspection, tests and 
approvals, Shop Drawings, Samples and other data, including the annotated Record 
Documents and Record Drawings which are to be assembled by Contractor and furnished to 
us. 
 

l. Substantial Completion:  After receiving notice from Contractor that they consider the entire 
Work complete and ready for its intended use, we will conduct one (1) pre-final observation 
in company with the Client and Contractor to observe the Contractor’s work to determine if, 
based on the Engineer’s professional opinion and belief and based only on information 
available at the time of pre-final on-site observation, the Work is substantially complete.  If we 
do not consider the Work substantially complete, we will notify the Contractor in writing 
giving reasons therefore.  If, after considering any objections of Client, Engineer considers the 
Work substantially complete, Engineer shall deliver a certificate of Substantial Completion to 
Client and Contractor in accordance with the provisions in the Contract Documents.  
Attached to the certificate will be a punch-list of items that, in the Engineer’s professional 
opinion, knowledge and belief, are deficient and must be completed or corrected before we 
recommend final payment be made to the Contractor by the Client.  The certificate of 
Substantial Completion is intended to be interpreted only as an expression of professional 
opinion and therefore does not constitute an expressed warranty or guarantee.   

 
m. Final Notice of Acceptability of the Work:  After receiving notice from the Contractor that the 

punch-list items are completed, we will conduct one (1) final on-site observation in company 
with Client and the Contractor to determine if the completed Work of Contractor is acceptable 
in the Engineer’s professional opinion, reasonable knowledge and belief and based only on 
information available at the time of final on-site observation and to the extent of the services 
provided by Engineer under this Agreement, so that Engineer may recommend, in writing, 
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final payment to Contractor.  We will notify the Contractor and the Client in writing of any 
particulars in which the final observation reveals that the Work is incomplete or defective. 

 

n. Limitation of Responsibilities:  Engineer shall not be responsible for the acts or omissions of any 
Contractor, or of any subcontractors, suppliers, or other individuals or entities performing or 
furnishing any portions of the Work, or any agents or employees of any of them.  The Engineer 
shall not be responsible for the failure of any Contractor to perform or furnish the Work in 
accordance with the Contract Documents or any laws, codes, rules or regulations. 

 

o. Post-Construction Phase:  The Engineer will, together with Owner, visit the Project with one 
month before the end of the Construction Contract’s correction period to ascertain whether 
any portion of the Work or the repair of any damage to the Site or adjacent areas is defective 
and therefore subject to correction by Contractor. 
 

4. Meter Data Verification 
 

C&S will visit the sites of new meters as requested by the Owner and identify discrepancies in the 
meter data (serial number, address, etc.).  C&S will generate a report of the data discrepancies and 
deliver to the Owner.  For this Task, we have budgeted 288 labor-hours for visiting meter-sites. 

 
 
  



City of Oxford  November 19, 2024 
Page 6 

 

Additional Services  
 
Services not included within the Basic Scope of Services above, which are considered Additional Services, 
are specifically excluded from the Scope of the Engineer’s services but can be provided on an hourly basis 
in accordance with our Hourly Fee Schedule or as agreed to in writing by the Client and the Engineer.  
Additional Services include, but are not limited to, the following: 
 
a. Services resulting from significant changes in the scope, extent, or character of the Project or its 

requirements including, but not limited to, changes in size, complexity, Client’s schedule, 
character of construction, or method of financing; and revising previously accepted reports or 
other Project  related documents when such revisions are required by changes in Laws and 
regulations enacted subsequent to the date of this proposal or are due to any other causes beyond 
Engineer’s control. 

b. Services required as a result of Client providing incomplete or incorrect Project information to 
Engineer. 

c. Furnishing services of Engineer’s Sub-Consultants, if any, for other than Basic Services. 
d. Preparing for, coordinating with, participating in and responding to structured independent review 

processes, including, but not limited to construction management, cost estimating, Project peer 
review, value engineering, and constructability review requested by Client; and performing or 
furnishing services required to revise studies, reports, Drawings, Specifications, or other Bidding 
Documents as a result of such review processes. 

e. Preparing additional Bidding Documents or Contract Documents for alternate bids or prices 
requested by Client for the Work or a portion thereof. 

f. Determining the acceptability of substitute materials and equipment proposed after the Bidding 
and making revisions to Drawings and Specifications occasioned by the acceptance of substitute 
materials or equipment other than “or-equal” items; and services after the award of the 
Construction Contract in evaluating and determining the acceptability of a substitution which is 
found to be inappropriate for the Project or an excessive number of substitutions. 

g. Assistance in connection with bid protests, rebidding, or renegotiating contracts for construction, 
materials, equipment, or services. 

h. Providing Construction Phase services beyond the construction Contract Times, which is 
estimated at 150 days, or man-hours listed herein. 

i. Preparing to serve or serving as a consultant or witness for Client in any litigation, arbitration, or 
other dispute resolution process related to the Project.  Preparation time for deposition and trial 
testimony or arbitration will be charged at hourly rate multiplied by 1.5. Actual time for 
deposition, trial testimony or arbitration including travel time will be charged at hourly rate 
multiplied by 2.50. Reimbursable expenses will be charged at actual cost multiplied by 1.15. 

j. Providing more extensive services required to enable Engineer to issue notices or certifications 
requested by Client and not specifically provided in the Basic Services. 

k. Services in connection with Work Change Directives and Change Orders to reflect changes 
requested by Client so as to make compensation commensurate with the extent of the Additional 
Services rendered. 

l. Additional or extended services made necessary by (1) emergencies or acts of God endangering 
the Work, (2) the presence at the Site of any Hazardous Materials and/or Environmental 
Conditions (the presence of asbestos, PCBs, petroleum, hazardous substances or waste, and 
radioactive materials), (3) Work damaged by fire or other cause during construction, (4) a 
significant amount of defective, neglected, or delayed work by Contractor, (5) acceleration of the 
progress schedule involving services beyond normal working hours, or (6) default by Contractor. 
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m. Reviewing Shop Drawings more than two (2) times as a result of repeated inadequate submissions 
by Contractor. In such an event, the Engineer shall prepare a Change Order for the Client that will 
deduct the cost of these Additional Services from the Client’s contract with the Contractor. 

n. Providing topographic surveys or construction surveys and/or staking to enable Contractor to 
perform its work not specifically detailed in the Basic Services; conducting surveys to verify the 
accuracy of Record Drawings content obtained from the Contractor, Owner, utility companies 
and other sources; and any type of property or boundary surveys or easements or related 
engineering or surveying services needed for the transfer of interests in real property; and providing 
other special field surveys not specifically detailed in the Basic Services. 

o. Assistance with funding alternatives including, but not limited to, preparing loan and/or grant 
funding applications, grant writing, engineering reports to support funding applications, rates 
studies, etc. unless specifically included in the Basic Services. 

p. Environmental Surveys including, but not limited to, wetlands, endangered species, cultural 
resources, historic preservation resources or special sub-consultants for permits. 

q. Preparing for and participating in public meetings and/or public hearings unless specifically 
included in the Basic Services. 

r. Other services performed or furnished by Engineer not otherwise detailed or provided for in this 
Agreement. 

s. All building and permit fees and building inspection fees. 
t. Assisting Client in training Client’s staff to operate and maintaining specific Project equipment and 

systems unless included in the Basic Services. 
 
Hourly Fee Schedule 
 
Hourly rates used for Basic and/or Additional Services shall be determined by multiplying individual 
hourly rates of each class of employee by the number of hours spent performing the service. 
 

Description Hourly Billing Rate  
Principal I – IV $ 190 - $ 280 

Senior Professional Engineer I – VII $ 165 - $ 265 

Staff Engineer - Project Engineer I - VII $   95 - $ 165 

Project Manager I – IX $ 130 - $ 210 

Engineering Technician I - VII $ 125 - $ 185 

Design Technician I – VIII $   80 - $ 150 

GIS Technician I – II  $   80 - $   90 

Administrative Support I – VII $   60 - $ 120 

Funding Specialist I - VI $   75 - $ 165 

Construction Observer I - VIII $   75 - $ 155 

Surveyor (1-person) $ 105 

Surveyor (2-person) $ 165 

 

 
Carter & Sloope reserves the right to adjust the Hourly Fee Schedule annually beginning July 1, 2025 and 
we will provide the Client with an updated schedule prior to any hourly rates increases. Note that any 
changes to our Hourly Fee Schedule will not affect any of our lump sum and/or not-to-exceed fees 
stated herein. 
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Reimbursable Expenses/Sub-Consultants 
There are no fees for reimbursable expenses from Carter & Sloope, Inc. for the Basic Services of the 
Engineer.  All costs associated with normal travel, meals, printing/reproduction, etc. are included in 
our lump sum fees; however, direct reimbursable expenses for Additional Services, if any, including, 
but not limited to, fees from sub-consultants, printing and reproduction, communications, postage, 
travel, lodging, meals, etc. will be charged direct without mark-up.  Mileage for Additional Services 
will be invoiced at $0.57 per mile. 
 
Fee Basis 
 
We propose to complete our work for Basic Services described herein for the lump sum amounts as 
scheduled below.  No fee amount may be exceeded without prior written approval from the Client. 
 

 
 
If you have any questions or concerns regarding our proposed Scope of Work and/or proposed fee 
schedule, please contact me.  I would welcome the opportunity to discuss this with you.  If the Scope of 
Services is acceptable, please sign, date, and return one (1) copy to us for our files.  Once approved, 
Carter & Sloope can begin work on this project immediately. 
 
Sincerely, 

 
Martin C. Boyd, P.E. 
 
MCB:jcp 
 
 
 
Client Acceptance: 
 
I hereby acknowledge review of this Scope of Services and authorize Carter & Sloope, Inc. to proceed 
with the work as described  in this agreement. 
 
             
Signature      Date 
 
       
Title  

Task No. Description Fee Basis 

1 Material RFP Preparation and Assistance   Lump Sum $ 9,500.00 

2 Labor RFP Preparation and Assistance   Lump Sum $ 18,900.00 

3 Construction Phase Services Hourly, not-to-exceed $ 27,100.00  

4 Meter Data Verification Hourly, not-to-exceed $_40,300.00 

Total of Items 1 – 4 Inclusive:    $ 95,800.00__ 
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TERMS AND CONDITIONS 

The Client herby accepts the following general terms and conditions (“Terms and Conditions”) applicable to Carter & 
Sloope, Inc.’s performance of the services described in the attached Proposal (the “Services”): 
 
1. Method and Terms of Payment:  Invoices will be submitted by Carter & Sloope, Inc. (“Carter & Sloope”, “C&S”, or 

“Engineer”) monthly in proportion to services performed and are due within 30 days of receipt.  Any amounts not paid 
by the Client within thirty (30) days of the date of such invoices shall be considered past due and shall accrue interest at 
a rate of one-and-one-half percent (1.5%) per month or the maximum allowed by law, whichever is less, of the past due 
amount per month until such time as such amounts are paid in full.  Payment thereafter shall first be applied to accrued 
interest and then the unpaid principal. If the Client fails to make payment to the Engineer in accordance with the 
payment terms herein, this shall constitute a material breach of this Agreement and the Engineer shall have the right, 
upon seven (7) days written notice, to suspend performance of all or part of the Services in accordance with Paragraph 
2 “Suspension” until 1.) all past due amounts are paid, and 2.) satisfactory assurance of prompt future payment is 
received by the Engineer. The Client waives any and all claims against the Engineer for any such suspension.  The above 
right is in addition to all other rights and remedies Engineer may have at law or in equity including termination of this 
Agreement by the Engineer for cause in accordance with Paragraph 3 “Termination” herein. 
 

A. Collection Costs: If the Client fails to make payments when due and the Engineer incurs any costs in order to 

collect overdue sums from the Client, the Client agrees that all such collection costs incurred shall immediately 
become due and payable to the Engineer. Collection costs shall include, without limitation, legal fees, 
collection agency fees and expenses, court costs, collection bonds and reasonable Engineer staff costs at 
standard billing rates for the Engineer’s time spent in efforts to collect. This obligation of the Client to pay the 
Engineer’s collection costs shall survive the term of this Agreement or any earlier termination by either party. 

 
B. Set-offs, Backcharges, Discounts: Payment of invoices shall not be subject to any discounts or set-offs by the Client 

unless agreed to in writing by the Engineer. Payment to the Engineer for services rendered and expenses 
incurred shall be due and payable regardless of any subsequent suspension or termination of this Agreement 
by either party. 

 

C. Disputed Invoices: If the Client objects to any portion of an invoice, the Client shall so notify the Engineer in 
writing within seven (7) calendar days of receipt of the invoice. The Client shall identify in writing the specific 
cause of the disagreement and the amount in dispute and shall pay that portion of the invoice not in dispute 
in accordance with the other payment terms of this Agreement. Any dispute over invoiced amounts due which 
cannot be resolved within ten (10) calendar days after presentation of invoice by direct negotiation between 
the parties shall be resolved within thirty (30) calendar days in accordance with the Dispute Resolution 
provision of this Agreement. Interest as stated above shall be paid by the Client on all disputed invoice amounts 
that are subsequently resolved in the Engineer’s favor and shall be calculated on the unpaid balance from the 
date of the invoice. 

 
D. Legislative Action: If after the Effective Date of this Agreement, any governmental entity takes legislative action 

that imposes taxes, fees or charges on Engineer’s services or compensation under this Agreement, then the 
Engineer may invoice such new taxes, fees, or charges as a Reimbursable Expense to which a factor of 1.0 
shall be applied. Client shall reimburse Engineer for the cost of such invoiced new taxes, fees and charges in 
addition to the compensation agreed to herein. 

 
2. Suspension: The Client may suspend all or part of the Project for up to ninety (90) days upon seven (7) days written 

notice to the Engineer.  The Engineer may, after giving seven (7) days written notice to the Client, suspend services 
under this Agreement if Engineer’s performance has been substantially delayed through no fault of the Engineer. In the 
event the Project is suspended for period(s) totaling more than ninety (90) days, Client agrees to pay reasonable costs 
incurred by the Engineer in: 1.) preserving and documenting services performed or in progress, and 2.) demobilizing 
and remobilizing services. The Engineer shall have no liability whatsoever to the Client for any costs or damages as a 
result of such suspension caused by any breach of this Agreement by the Client. Suspended projects may change in 
many ways due to the passage of time, changes in the size or environment, regulatory modifications, or other issues 
outside of Engineer’s control. Engineer is not and shall not be responsible for any such changes, except to the 
responsibility or otherwise becomes aware of such issues and the Engineer may rely on information received from the 
Client or others regarding such issues. Upon payment in full by the Client, the Engineer shall resume services under this 
Agreement; however, a reassessment of the project scope, fee, and project schedule may be performed by the Engineer 
as an Additional Service. Upon the conclusion of the project reassessment, the time schedule and Engineer’s 
compensation shall be equitably adjusted to compensate for the period of suspension plus any reasonable time and 
expense necessary for the Engineer to resume performance. 
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3. Termination:  In the event of termination of this Agreement by either party, the Client shall, within fifteen (15) calendar 

days of termination, pay the Engineer for the services rendered and fees provided in the invoice and all reimbursable expenses 
incurred by the Engineer, its agents and subcontractors up to the termination date in accordance with the payment provisions 
of this Agreement. In the event of any termination that is not the fault of the Engineer, the Client shall pay the Engineer, 
in addition to payment for services rendered and reimbursable costs incurred, for all expenses reasonably incurred by 
the Engineer in connection with the orderly termination of this Agreement, including but not limited to demobilization, 
to complete tasks whose value would otherwise be lost, to prepare notes as to the status of completed and uncompleted 
tasks, to assemble Project Materials in orderly files, reassignment of personnel, associated overhead costs and all other 
expenses directly resulting from the termination. 

 
The obligation to provide further services under this Agreement may be terminated as follows: 
 

A. For Cause:  Either party may terminate the Agreement for cause upon giving the other party not less than thirty 

(30) days written notice in the event of substantial failure by the other party to perform in accordance with the terms of 
this Agreement and through no fault of the terminating party. 
 
1. Assignment of this Agreement or transfer of the Project by either party to any other entity without prior written 

consent of the other party; or 
2. If, through any cause, the Engineer shall fail to fulfill in timely and proper manner any material obligations 

under this Agreement, or if the Engineer shall violate any of the covenants, agreements, or stipulations of this 
Agreement, the Client shall thereupon give written notice to the Engineer of such failure, violation or breach.  
If Engineer has not or cannot remedy such failure, violation or breach within thirty (30) days of the giving of 
such notice by the Client, the Client shall thereupon have the right to terminate this Agreement by giving 
written notice to the Engineer of such termination and specifying the effective date thereof, at least ten (10) 
days before the effective date of such termination.  In such event, all finished or unfinished documents, data, 
studies, surveys, drawings, maps, models, photographs and reports prepared by the Engineer under this 
Agreement shall, at the option of the Client subject to the requirements in Paragraph 11 herein, become its 
property and the Engineer shall be paid within fifteen (15) calendar days of termination for all services 
rendered and all reimbursable expenses incurred by the Engineer up to date of termination.  Engineer shall 
have no liability to Client on account of such termination. 

3. Suspension of the Project or the Engineer’s services by the Client for more than ninety (90) calendar days, 
consecutive or in the aggregate; or  

4. If Client demands that Engineer furnish or perform services contrary to Engineer’s responsibilities as licensed 
professional; or 

5. Material changes in the conditions under which this Agreement was entered into, the Scope of Services or the 
nature of the Project, and the failure of the parties to reach agreement on the compensation and schedule 
adjustment necessitated by such changes. 

 
B. For Convenience:  Either party shall have the right to terminate this Agreement at any time for convenience and 

without cause upon thirty (30) days written notice.  
 

4. Changes.  The Engineer’s commitment as set forth in this Agreement is based on the expectation that all of the services 
described in this Agreement will be provided. The Client may, from time to time, request changes in the scope of the services 
of the Engineer to be performed hereunder.  In the event the Client elects to reduce the Engineer’s Scope of Services, the 
Client hereby agrees to release, hold harmless, defend and indemnify the Engineer from any and all claims, damages, losses 
or costs associated with or arising out of such reduction in services.  Such changes, including any increase or decrease in the 
amount of the Engineer's compensation, which are mutually agreed upon by and between the Client and the Engineer, shall 
be incorporated in written amendments to this Contract. 

 
5. Personnel: The Engineer represents that he has, or will secure at his own expense, the personnel required in performing 

the services under this Agreement.  Such personnel shall not be employees of or have any contractual relationship with 
the Client.  All of the services required hereunder will be performed by the Engineer or his sub-consultants under his 
supervision and personnel engaged in the work shall be fully qualified and shall be authorized or permitted under State 
and Local Law to perform such services. 

 
6. Reports and Information.  The Engineer, at such times and in such forms as the Client may require, shall furnish the 

Client such periodic reports as it may request pertaining to the work or services undertaken pursuant to this Agreement, 
the costs and obligations incurred or to be incurred in connection therewith, and any other matters covered by this 
Agreement. 
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7. Certifications.  As used herein and throughout this Agreement, the words “certify” and/or “certification” shall mean an 
expression of the Engineering Consultant’s professional opinion to the best of its information, knowledge and belief, and 
therefore does not constitute a warranty or guarantee by the Engineer. 

 
8. Records and Audits.  The Engineer shall maintain accounts and records, including personnel, property and financial 

records, adequate to identify and account for all costs pertaining to the Agreement.  These records will be made available 
for audit purposes to the Client or any authorized representative, and will be retained for three years after, the expiration 
of this Contract unless permission to destroy them is granted by the Client. 

 
9. Findings Confidential.  All of the reports, information, data, etc., prepared or assembled by the Engineer under this 

Agreement are confidential and the Engineer agrees that they shall not be made available to any individual or 
organization without the prior written approval of the Client unless required by law, court order, or for use in connection 
with legal or administrative proceedings, mediation, or arbitration. 

 
10. Standard of Care, Disclaimer of Warranties. Engineer will strive to perform Services under this Agreement in a manner 

consistent with the level of care and skill ordinarily exercised by members of the profession currently practicing in the 
same locality under similar conditions.  NO OTHER REPRESENTATION AND NO WARRANTY OR 
GUARANTEE, EITHER EXPRESS OR IMPLIED, IS INCLUDED OR INTENDED BY THIS AGREEMENT.  
 

11. Ownership of Documents & Copyright.  All documents, including electronic files, prepared or furnished by Engineer 
are instruments of service, and Engineer retains all common law, statutory and other reserved rights, ownership and 
property interest (including the copyright and the right of reuse) in such documents, whether or not the Project is 
completed.  The Client may make and retain copies of them for information and reference in connection with the use 
of the Project; however, such copies are not intended or represented to be suitable for reuse by others, and may not be 
used by others unless otherwise required by law, court order, or for use in connection with legal or administrative 
proceedings, mediation, or arbitration.  The Client agrees not to distribute, publish or otherwise disseminate Engineer’s 
documents without first obtaining Engineer's prior written consent.  The Client may request and negotiate with the 
Engineer to acquire ownership of the documents for a mutually agreed amount.  If Client acquires ownership of 
Documents prepared by Engineer, Client agrees: 1.) that any subsequent reuse or modification of them by Client or any 
party obtaining them through Client will be at Client’s sole risk and without liability to engineer, and 2.) Client will 
defend, indemnify and hold harmless Engineer from and against any claims, damages, and liabilities arising from or 
related to any use, reuse or modification of Documents by Client or any party obtaining them through Client.  Client 
agrees that Engineer may retain copies of all documents for its files.  Electronic communications and CADD data 
transferred by Email, websites or computer disks (collectively “E-Data”) are provided only as an accommodation by 
Engineer for the benefit of Client.  Signed paper prints of documents constitute the contract deliverables. Client assumes 
the risk that E-Data may differ from the paper deliverable.  Client agrees to indemnify and hold harmless Engineer from 
and against Client, damages, and liabilities for defects or inappropriate use of E-Data created or transmitted by Engineer. 
 

12. Third-Party Beneficiaries and Reliance Upon Documents. Nothing contained in this Agreement shall create a 
contractual relationship with or a cause of action in favor of a third-party against either the Client or the Engineer. 
Engineer’s performance of the Services, as set forth in this Agreement, is intended solely and exclusively for the Client’s 
benefit and use.  No party may claim under this Agreement as a third-party beneficiary, unless otherwise required by 
law, court order, or for use in connection with legal or administrative proceedings, mediation or arbitration.  Client 
agrees not to distribute, publish or otherwise disseminate Engineer’s Documents, without first obtaining Engineer’s 
prior written consent.  No third-party may rely upon Engineer’s documents or the performance or non-performance of 
services unless Engineer has agreed to such reliance in advance and in writing. The Client and Engineer agree to require 
a similar provision in all contracts with contractors, subcontractors, sub consultants, vendors and other entities involved 
in this Project to carry out the intent of this provision. 

 
13. Compliance with Local Laws.  The Engineer shall exercise usual and customary professional care in its effort to comply 

with applicable laws, codes and regulations as of the date of the execution of this Agreement.  Design changes made 
necessary by newly enacted laws, codes and regulations after this date shall entitle the Engineer to a reasonable 
adjustment in the schedule and additional compensation in accordance with the Additional Services provisions of this 
Agreement.    

 
14. Public Responsibility. Both the Client and the Engineer owe a duty of care to the public that requires them to conform 

to applicable codes, standards, regulations and ordinances, principally to protect the public health and safety. The Client 
shall make no request of the Engineer that, in the Engineer’s reasonable opinion, would be contrary to the Engineer’s 
professional responsibilities to protect the public. The Client shall take all actions and render all reports required of the 
Client in a timely manner. Should the Client fail to take any required actions or render any required notices to 
appropriate public authorities in a timely manner, the Client agrees that the Engineer has the right to exercise its 
professional judgment in reporting to appropriate public officials or taking other necessary action. The Client agrees to 
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take no action against or attempt to hold the Engineer liable in any way for carrying out what the Engineer reasonably 
believes to be its public responsibility. Furthermore, the Client agrees the Engineer shall not be held liable in any respect 
for reporting said conditions. Accordingly, the Client agrees, to the fullest extent permitted by law, to indemnify and 
hold harmless the Engineer, its officers, directors, employees and sub-consultants (collectively, Engineer) against all 
damages, liabilities or costs arising out of or in any way connected with the Engineer’s notifying or failing to notify 
appropriate public officials. 

 
15. Specification of Materials. The Client understands and agrees that products or building materials that are permissible 

under current building codes and ordinances may, at some future date, be banned or limited in use in the construction 
industry because of presently unknown hazardous and/or defective characteristics. The Engineer is only expected to 
meet current industry standards and may rely on manufacturers’ information and representations. The Client agrees 
that if any product or material specified for this Project by the Engineer shall, at any future date be suspected or 
discovered to be defective or a health or safety hazard, then the Client shall waive all claims as a result thereof against 
the Engineer. The Client further agrees that if the Client directs the Engineer to specify any product or material after the 
Engineer has informed the Client that such product or material may not be suitable or may embody characteristics that 
are suspected of causing or may cause the product or material to be considered a hazardous substance in the future, the 
Client waives all claims as a result thereof against the Engineer, and the Client agrees, to the fullest extent permitted by 
law, to indemnify and hold harmless the Engineer from any damages, liabilities or costs, including reasonable attorneys’ 
fees and defense costs, arising in any way from the specification or use of any products or materials which, at any future 
date, become known or suspected health or safety hazards 
 

16. Opinions or Estimates of Costs. If included in the Services, the Engineer will provide preliminary opinions of probable 
costs of materials, installation, remediation or construction and/or total project costs based on the Engineer’s experience 
on similar projects, which are not intended for Client’s or others’ use in developing firm budgets or financial models, or 
making investment decisions. Client agrees that any opinion of cost is still merely an estimate. 

 
17. Limit of Liability.  The inclusion of this Limitation of Liability provision is a material consideration for the Engineer’s 

willingness to perform the services.  In recognition of the relative risks and benefits of the Project to both the Client and 
the Engineer, the risks have been allocated such that, to the fullest extent permitted by law, Client and Engineer: 
1.) waive against each other, and the other’s employees, owners, partners, officers, directors, shareholders, agents, 
insurers, and sub-consultants, any and all claims for or entitlement to special, incidental, indirect, or consequential 
damages of any nature whatsoever or claims expenses from any cause or causes, including attorney’s fees and costs and 

expert-witness fees and costs arising out of, resulting from, or in any way related to the Project; and 2.) agree that 
Engineer’s total aggregate liability to Client under this Agreement shall be limited to the total amount of 
compensation received by Engineer on this Project or $50,000, whichever is greater.  In no event shall the limit 
exceed the insurance amount.  This limitation shall apply to any and all liability regardless of the cause of action or legal 
theory placed or asserted unless otherwise prohibited by law.  Upon Client’s request, Engineer may negotiate an increase 
to this limitation in exchange for an additional agreed consideration for the increased limit.  Client and Engineer agree 
to limit liability to the other in the following respects to the fullest extent permitted by law:  Neither party will have 
liability to the other for any specials, indirect or consequential, incidental, exemplary, or penal losses or damages 
including, but not limited to, loss of use, loss of profit, loss of business, loss of income, loss of reputation, unavailability 
of the other party’s property or facility, shutdowns or service interruptions, and any other consequential damages or 
claims related to the Project that either party may have incurred from any cause of action including negligence, strict 
liability, breach of contract and breach of strict or implied warranty.  Both the Client and the Engineer shall require 
similar waivers of consequential damages protecting all the entities or persons named herein in all contracts and 
subcontracts with others involved in this Project.   
 

18. Insurance.  Throughout the term of this Agreement, Engineer shall maintain insurance in amounts not less than shown: 
a) Worker’s Compensation Statutory amount where services are performed 
b) Automobile   $1,000,000 combined single limit 
c) General Liability  $1,000,000 per occurrence / $2,000,000 General Aggregate 
d) Professional Liability  $1,000,000 per claim and aggregate 
e) Excess Umbrella  $5,000,000 on “b” & “c” 

 
Client agrees to require all third parties engaged by or through Client in connection with the Project to provide Engineer 
with current Certificates of Insurance Endorsed to include Engineer as an additional insured on their “b”, “c” and “e” 
policies of insurance and authorizes Engineer to enforce this provision directly with all Project related third parties. 

 
19. Indemnification.   

 



City of Oxford  November 19, 2024 
Page 13 

 

A. Indemnification of Client:  Subject to the provisions and limitations of this Agreement, Engineer agrees 
to indemnify and hold harmless Client, its shareholders, officers, directors and employees from and against 
any and all liabilities, damages, expenses (including without limitation reasonable attorney’s fees) or other 
losses (collectively “Losses”) to the extent caused by Engineer’s negligent performance of its Services under 
this Agreement.  
 
B. Indemnification of Engineer:  To the extent allowed to a municipality by Georgia law and subject to the 
provisions and limitations of this Agreement, Client agrees to defend, indemnify and hold harmless Engineer 
from and against any and all claims by third parties related to services provided by Engineer under this 
Agreement, and against any and all Losses to the extent caused by the negligence of Client, its employees, 
agents and contractors.  In addition, except to the extent caused by Engineer’s sole negligence, Client expressly 
agrees to defend, indemnify and hold harmless Engineer from and against any and all Losses arising from or 
related to the existence, disposal, release, discharge, treatment or transportation of Hazardous Materials, or 
the exposure of any person to Hazardous Materials, or the degradation of the environment due to the presence, 
discharge, disposal, release of or exposure to Hazardous Material. 

 
20. Dispute Resolution.  Claims, disputes, and other matters in controversy between Engineer and Client caused by or any 

way related to this Agreement will be submitted to non-binding mediation as a condition precedent to litigation. The 
Client and the Engineer further agree to include a similar mediation performed with rules as established by The 
American Arbitration Association provision in all agreements with independent contractors and consultants retained 
for the Project and to require all independent contractors and consultants also to include a similar mediation provision 
in all agreements with their subcontractors, subconsultants, suppliers and fabricators, thereby providing for mediation 
as the primary method for dispute resolution among the parties to all those agreements.  The cost for mediation including 
the mediator’s fees, reproduction of documents, and miscellaneous out-of-pocket expenses will be borne equally by each 
party to this Agreement.  The laws of the State of Georgia will govern the validity of these terms, their interpretation 
and performance.  Client and Engineer agree that venue for any litigation will be in the courts of the State of Georgia 
and Engineer and Client both hereby waive any right to initiate any action in or remove any action to, any other 
jurisdiction. 
 

21. Subrogation.  The Client and the Engineer agree, to the fullest extent permitted by law, to waive any and all rights 
against each other and any of their contractors, subcontractors, consultants, subconsultants, construction mangers, 
Clients’ representatives, employees, director, officers, agents, assigns for any and all damages, including without 
limitation bodily injury, death, damage to real and personal property, and all consequential damages including delay 
and lost profits (collectively “Damages”) covered by any insurance applicable to the Project or the site upon which the 
Project is located.  The Client and the Engineer hereby warrant and represent that they will require all of their 
contractors, subcontractors, consultants, subconsultants, construction mangers, Clients’ representatives, employees, 
director, officers, agents, and assigns to waive subrogation against each other, the Client and the Engineer and any of 
their contractors, subcontractors, consultants, subconsultants, construction mangers, Clients’ representatives, 
employees, director, officers, agents, and assigns for any and all Damages covered by any insurance applicable to the 
Project or the site upon which the Project is located.  The provisions of this waiver apply regardless of whether the loss 
occurs or the damages are sustained during construction or after the project is completed.  The intent of this provision 
is to obtain the broadest waiver of subrogation possible. 
 

Severability. This agreement reflects the entire agreement of the parties with respect to its terms and supersedes all prior 

agreements, whether written or oral.  If any portion of this Agreement is void or voidable, such portion will be deemed 

stricken and the Agreement reformed to as closely approximate the stricken portions as the law allows. 



From: Isaac St.Clair
To: Bill Andrew
Cc: Chad Peden
Subject: Meter Replacement Scope and Fee Letter
Date: Tuesday, November 19, 2024 8:09:30 AM
Attachments: image001.png

Scope and Fee Letter_Water Meter Replacement_(2024_1119).pdf

Good Morning Bill,
 
Please see attached for the water meter replacement RFP scope and fee letter. Sorry for the delay on
this. I also wanted to give you a brief explanation of how why this took us so long and how we
structured the fees:
 

We discussed the best way to bid this, and we proposed furnishing separate RFPs for the
material procurement and labor but administering them simultaneously. The City will get to
select the material vendor and contractor separately while evaluating the total price. We were
also able to bring down our fees a bit by bidding simultaneously.

 
We’ve had meter replacement projects in the past where we’ve gotten a bad contractor,
leading to a lot of extra work and exceeded budgets to get the contractor to deliver a good
product. We also wanted to be sure we gave the City a fair fee, so we’ve broken down the
construction phase services into two hourly tasks. The first one is for general construction
phase services, and the second one is for having someone at C&S check each meter and verify
the contractor records the data correctly (serial number, address, AMR-ID, etc.). Hopefully,
the project goes smoothly and we don’t hit the “not-to-exceed” amount. For the meter
inspections, we can do that as directed by the City. If you find it’s preferable to have City staff
inspect the meters, we won’t bill that task. We do recommend having someone check each
meter.

 
We can discuss in more detail as we get closer to construction. Please let me know if you have any
questions, and thank you for your patience.
 
Sincerely,
Isaac

 

Isaac St.Clair, EIT
Carter & Sloope, Inc.
1031 Stonebridge Parkway
Watkinsville, Georgia 30677
Phone: (706) 769-4119     
Email: istclair@cartersloope.com

 
 

mailto:istclair@cartersloope.com
mailto:bandrew@oxfordgeorgia.org
mailto:CPeden@cartersloope.com
https://www.cartersloope.com/
http://www.cartersloope.com/
mailto:istclair@cartersloope.com







 


1031 Stonebridge Parkway ♦  P. O. Box 534 ♦  Watkinsville, Georgia  30677  ♦  706.769.4119 tel 


 


November 19, 2024 
 
 
Mr. Bill Andrew 
City Manager 
City of Oxford 
110 West Clark Street 
Oxford, GA 30054 
 
 
RE: City of Oxford, Georgia  


RFP for AMI Water and Electric Meters 
C&S File No.: O9800.008 


 
 
Dear Mr. Bill Andrew: 
 
Carter & Sloope, Inc. (C&S or Engineer) is pleased to submit this Proposal/Scope of Services letter 
for the referenced project (Project) to provide engineering services as described below to the City of 
Oxford (Client or Owner) for development of a Request for Proposals (RFP) to procure approximately 
1,040 water and 750 electric meters for an AMI system, development of a RFP for contractors to 
install the meters, and bidding and construction administration services. 
 
Scope of Work (Basic Services) 
 
1. Material RFP Preparation and Assistance 


 
C&S will prepare a Request for Proposal (RFP) and technical specifications to assist the Client in 
obtaining competitive and qualified proposals for procuring materials for the conversion of their 
current meter reading system to an AMI meter reading system for both water and electrical meters.  
We will respond to Requests for Information (RFIs) and issue responses as appropriate.  We will 
also consult with the Client and participate in all decisions as to the acceptability of substitute 
materials and suppliers. 


 
2. Labor RFP Preparation and Assistance 


 
C&S will prepare a Request for Proposal (RFP) and technical specifications to assist the Client in 
obtaining competitive and qualified proposals for contractors to install the water and electrical 
meters.  We will respond to Requests for Information (RFIs) and issue responses as appropriate.  
We will also consult with the Client and participate in all decisions as to the acceptability of 
substitute materials and suppliers. 
 
C&S will review the proposals for both the material and labor selection, prepare a Certified 
Tabulation. and provide a Letter of Recommendation to the Client regarding the selection of the 
proposed AMI vendor and proposed meter installation contractor. 
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3. Construction Phase Services 
 


Management of construction efforts (i.e. “construction management” services) are specifically 
excluded from our Scope of Work; however, C&S will provide professional services in the general 
administration of the construction contract and act as the Client’s representative during 
construction to the extent and limitations of the duties, responsibilities and authority of the 
Engineer as established in this written Agreement and in the Contract Documents, which is 
assigned in EJCDC C-700 Standard General Conditions of the construction contract included in 
the Bidding Documents.  
 
For the purposes of this Agreement, we are assuming the construction contract period will be 150 
calendar days (or 5-months)].   
 
After the contracts have been executed by all parties, C&S will complete, with reasonable 
promptness, the following tasks as needed during construction of the Project: 


 
a. Pre-Construction Conference: Attend and lead one (1) pre-construction conference that will be 


hosted by the Client at their office and issue a Notice to Proceed to the selected Contractor. 
 


b. Clarifications, Interpretations and Field Orders: Respond in writing with reasonable promptness to 
Requests for Information (RFI’s) and issue necessary clarifications and interpretations of the 
Contract Documents as appropriate to the orderly completion of Contractor’s work and 
subject to any limited in the Construction Contract Documents, and prepare and issue Field 
Orders requiring minor changes in the work.  Such clarifications and interpretations will be 
consistent with the intent of and reasonably inferable from the Contract Documents and shall 
be provided as part of the Engineer’s Scope of Services; however, if the Contractor’s request 
for information, clarification, or interpretation are, in the Engineer’s professional opinion, for 
information readily apparent from reasonable observation of field conditions or a review of 
the Contract Documents, or are reasonably inferable there from, the Engineer shall be entitled 
to compensation for Additional Services for the Engineer’s time spent responding to such 
request provided the Engineer notify Client in advance that it deems such request to be so 
apparent, seek compensation for such clarification and interpretation and Client does not 
timely instruct the Engineer not to undertake the clarification or interpretation.  Should the 
Client agree to reimburse the Engineer for these Additional Services, the Engineer shall 
prepare a Change Order for the Client that will deduct the cost of these Additional Services 
from the Client’s contract with the Contractor. 


 
c. Shop Drawings and Samples:  Review and approve or take other appropriate action in respect to 


Shop Drawings and Samples and other data which Contractor is required to submit, but only 
for general conformance with the information given in the Contract Documents and 
compatibility with the design concept of the completed Project as a functioning whole as 
indicated by the Contract Documents.  Such reviews and approvals or other action will not 
extend to means, methods, techniques, sequences, or procedures of construction or to safety 
precautions and programs incident thereto. 


 
d. Schedules:  Review and determine the acceptability of schedules which the Contractor is 


required to develop and submit to Engineer, including the Progress Schedule, Schedule of 
Submittals, and Schedule of Values.  Since C&S will have no control over any Contractor’s 
schedule or work progress, we cannot develop and control the construction schedule beyond 
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establishing the contract time and establishing liquidated damages if the Contractor does not 
obtain substantial completion within the required contract time.  


 
e. Substitutes and “or equal”:  Evaluate and determine the acceptability of substitute or “or-equal” 


materials and equipment proposed by the Contractor, but subject to the provisions outlined in 
Additional Services. 


 
f. Change Orders and Work Change Directives:  Review and recommend Change Order justifications 


and prepare Change Orders and Work Change Directives, as appropriate, to modify the 
Contract Documents as may be necessary. 


 
g. Differing Site Conditions: Respond to any notice from Contractor of differing site conditions, 


including conditions relating to underground facilities such as utilities, and hazardous 
environmental conditions. Promptly conduct reviews, obtain information, and prepare 
findings, conclusions, and recommendations for Client’s use, subject to the limitations and 
responsibilities under the Agreement and the Construction Contract. 


 
h. Non-reviewable matters: If a submitted matter in question concerns the Engineer’s performance 


of its duties and obligations, or terms and conditions of the Construction Contract Documents 
that do not involve (1) the performance or acceptability of the Work under the Construction 
Contract Documents, (2) the design (as set forth in the Drawings, Specifications, or otherwise), 
or (3) other engineering or technical matters, then Engineer will promptly give written notice 
to Client and Contractor that Engineer will not provide a decision or interpretation. 


 
i. Standards for Certain Construction-Phase Decisions: Engineer will render decisions regarding the 


requirements of the Construction Contract Documents, and judge the acceptability of the 
Work, pursuant to the specific procedures set forth in the Construction Contract for initial 
interpretations, Change Proposals, and acceptance of the Work. In rendering such decisions 
and judgements, Engineer will not show partiality to Client or Contractor, and will not be 
liable to Client, Contractor, or others in connection with any proceedings, interpretations, 
decisions, or judgements conducted or rendered in good faith. 


 
j. Applications for Payments:  Based on Engineer’s observations as an experienced and qualified 


professional and on review of Applications for Payment and accompanying supporting 
documentation: 
 
1) Determine the amount that Engineer recommends Contractor be paid.  Recommend 


reductions in payment (set-offs) based on the provisions for set-offs stated in the 
Construction Contract.  Such recommendations of payment will be in writing and will 
constitute Engineer’s representation to Client, based on such observations and review, that, 
to the best of Engineer’s reasonable knowledge, information and belief, Contractor’s Work 
has progressed to the point indicated, the quality of such Work is generally in accordance 
with the Construction Contract Documents (subject to an evaluation of the Work as a 
functioning whole prior to or upon Substantial Completion, to the results of any subsequent 
tests called for in the Construction Contract Documents, and to any other qualifications 
stated in the recommendation), and the conditions precedent to Contractor’s being entitled 
to such payment appear to have been fulfilled in so far as it is Engineer’s responsibility to 
observe Contractor’s Work.  In the case of unit price work, Engineer’s recommendations 
of payment will include final determinations of quantities and classifications of 
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Contractor’s Work (subject to any subsequent adjustments allowed by the Construction 
Contract Documents). 


2) By recommending any payment to the Contractor, Engineer shall not thereby be deemed 
to have represented that observations made by Engineer to check the quality or quantity of 
Contractor’s Work as it is performed and furnished have been exhaustive, extended to every 
aspect of Contractor’s Work in progress, or involved detailed or special inspections of the 
Work beyond the responsibilities specifically assigned to Engineer in this Agreement. 
Neither Engineer’s review of Contractor’s Work for the purposes of recommending 
payments nor Engineer’s recommendation of any payment including final payment will 
impose on Engineer responsibility to supervise, direct, or control Contractor’s Work in 
progress or for the means, methods, techniques, sequences, or procedures of construction 
or safety precautions or programs incident thereto, or Contractor’s compliance with Laws 
and Regulations applicable to Contractor’s furnishing and performing the Work beyond the 
responsibilities specifically assigned to the Engineer in this Agreement.  It will also not 
impose responsibility on Engineer to make any examination to ascertain how or for what 
purposes Contractor has used the moneys paid on account of the Contract Price, or to 
determine that title to any portion of the Work in progress, materials, or equipment has 
passed to Client free and clear of any liens, claims, security interests, or encumbrances, or 
that there may not be other matters at issue between Client and Contractor that might affect 
the amount that should be paid. 


k. Contractor’s Completion Documents: Receive from the Contractor and transmit to the Client 
operating and maintenance manuals, schedules, guarantees, bonds, certificates or other 
evidence of insurance required by the Contract Documents, certificates of inspection, tests and 
approvals, Shop Drawings, Samples and other data, including the annotated Record 
Documents and Record Drawings which are to be assembled by Contractor and furnished to 
us. 
 


l. Substantial Completion:  After receiving notice from Contractor that they consider the entire 
Work complete and ready for its intended use, we will conduct one (1) pre-final observation 
in company with the Client and Contractor to observe the Contractor’s work to determine if, 
based on the Engineer’s professional opinion and belief and based only on information 
available at the time of pre-final on-site observation, the Work is substantially complete.  If we 
do not consider the Work substantially complete, we will notify the Contractor in writing 
giving reasons therefore.  If, after considering any objections of Client, Engineer considers the 
Work substantially complete, Engineer shall deliver a certificate of Substantial Completion to 
Client and Contractor in accordance with the provisions in the Contract Documents.  
Attached to the certificate will be a punch-list of items that, in the Engineer’s professional 
opinion, knowledge and belief, are deficient and must be completed or corrected before we 
recommend final payment be made to the Contractor by the Client.  The certificate of 
Substantial Completion is intended to be interpreted only as an expression of professional 
opinion and therefore does not constitute an expressed warranty or guarantee.   


 
m. Final Notice of Acceptability of the Work:  After receiving notice from the Contractor that the 


punch-list items are completed, we will conduct one (1) final on-site observation in company 
with Client and the Contractor to determine if the completed Work of Contractor is acceptable 
in the Engineer’s professional opinion, reasonable knowledge and belief and based only on 
information available at the time of final on-site observation and to the extent of the services 
provided by Engineer under this Agreement, so that Engineer may recommend, in writing, 
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final payment to Contractor.  We will notify the Contractor and the Client in writing of any 
particulars in which the final observation reveals that the Work is incomplete or defective. 


 


n. Limitation of Responsibilities:  Engineer shall not be responsible for the acts or omissions of any 
Contractor, or of any subcontractors, suppliers, or other individuals or entities performing or 
furnishing any portions of the Work, or any agents or employees of any of them.  The Engineer 
shall not be responsible for the failure of any Contractor to perform or furnish the Work in 
accordance with the Contract Documents or any laws, codes, rules or regulations. 


 


o. Post-Construction Phase:  The Engineer will, together with Owner, visit the Project with one 
month before the end of the Construction Contract’s correction period to ascertain whether 
any portion of the Work or the repair of any damage to the Site or adjacent areas is defective 
and therefore subject to correction by Contractor. 
 


4. Meter Data Verification 
 


C&S will visit the sites of new meters as requested by the Owner and identify discrepancies in the 
meter data (serial number, address, etc.).  C&S will generate a report of the data discrepancies and 
deliver to the Owner.  For this Task, we have budgeted 288 labor-hours for visiting meter-sites. 
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Additional Services  
 
Services not included within the Basic Scope of Services above, which are considered Additional Services, 
are specifically excluded from the Scope of the Engineer’s services but can be provided on an hourly basis 
in accordance with our Hourly Fee Schedule or as agreed to in writing by the Client and the Engineer.  
Additional Services include, but are not limited to, the following: 
 
a. Services resulting from significant changes in the scope, extent, or character of the Project or its 


requirements including, but not limited to, changes in size, complexity, Client’s schedule, 
character of construction, or method of financing; and revising previously accepted reports or 
other Project  related documents when such revisions are required by changes in Laws and 
regulations enacted subsequent to the date of this proposal or are due to any other causes beyond 
Engineer’s control. 


b. Services required as a result of Client providing incomplete or incorrect Project information to 
Engineer. 


c. Furnishing services of Engineer’s Sub-Consultants, if any, for other than Basic Services. 
d. Preparing for, coordinating with, participating in and responding to structured independent review 


processes, including, but not limited to construction management, cost estimating, Project peer 
review, value engineering, and constructability review requested by Client; and performing or 
furnishing services required to revise studies, reports, Drawings, Specifications, or other Bidding 
Documents as a result of such review processes. 


e. Preparing additional Bidding Documents or Contract Documents for alternate bids or prices 
requested by Client for the Work or a portion thereof. 


f. Determining the acceptability of substitute materials and equipment proposed after the Bidding 
and making revisions to Drawings and Specifications occasioned by the acceptance of substitute 
materials or equipment other than “or-equal” items; and services after the award of the 
Construction Contract in evaluating and determining the acceptability of a substitution which is 
found to be inappropriate for the Project or an excessive number of substitutions. 


g. Assistance in connection with bid protests, rebidding, or renegotiating contracts for construction, 
materials, equipment, or services. 


h. Providing Construction Phase services beyond the construction Contract Times, which is 
estimated at 150 days, or man-hours listed herein. 


i. Preparing to serve or serving as a consultant or witness for Client in any litigation, arbitration, or 
other dispute resolution process related to the Project.  Preparation time for deposition and trial 
testimony or arbitration will be charged at hourly rate multiplied by 1.5. Actual time for 
deposition, trial testimony or arbitration including travel time will be charged at hourly rate 
multiplied by 2.50. Reimbursable expenses will be charged at actual cost multiplied by 1.15. 


j. Providing more extensive services required to enable Engineer to issue notices or certifications 
requested by Client and not specifically provided in the Basic Services. 


k. Services in connection with Work Change Directives and Change Orders to reflect changes 
requested by Client so as to make compensation commensurate with the extent of the Additional 
Services rendered. 


l. Additional or extended services made necessary by (1) emergencies or acts of God endangering 
the Work, (2) the presence at the Site of any Hazardous Materials and/or Environmental 
Conditions (the presence of asbestos, PCBs, petroleum, hazardous substances or waste, and 
radioactive materials), (3) Work damaged by fire or other cause during construction, (4) a 
significant amount of defective, neglected, or delayed work by Contractor, (5) acceleration of the 
progress schedule involving services beyond normal working hours, or (6) default by Contractor. 
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m. Reviewing Shop Drawings more than two (2) times as a result of repeated inadequate submissions 
by Contractor. In such an event, the Engineer shall prepare a Change Order for the Client that will 
deduct the cost of these Additional Services from the Client’s contract with the Contractor. 


n. Providing topographic surveys or construction surveys and/or staking to enable Contractor to 
perform its work not specifically detailed in the Basic Services; conducting surveys to verify the 
accuracy of Record Drawings content obtained from the Contractor, Owner, utility companies 
and other sources; and any type of property or boundary surveys or easements or related 
engineering or surveying services needed for the transfer of interests in real property; and providing 
other special field surveys not specifically detailed in the Basic Services. 


o. Assistance with funding alternatives including, but not limited to, preparing loan and/or grant 
funding applications, grant writing, engineering reports to support funding applications, rates 
studies, etc. unless specifically included in the Basic Services. 


p. Environmental Surveys including, but not limited to, wetlands, endangered species, cultural 
resources, historic preservation resources or special sub-consultants for permits. 


q. Preparing for and participating in public meetings and/or public hearings unless specifically 
included in the Basic Services. 


r. Other services performed or furnished by Engineer not otherwise detailed or provided for in this 
Agreement. 


s. All building and permit fees and building inspection fees. 
t. Assisting Client in training Client’s staff to operate and maintaining specific Project equipment and 


systems unless included in the Basic Services. 
 
Hourly Fee Schedule 
 
Hourly rates used for Basic and/or Additional Services shall be determined by multiplying individual 
hourly rates of each class of employee by the number of hours spent performing the service. 
 


Description Hourly Billing Rate  
Principal I – IV $ 190 - $ 280 


Senior Professional Engineer I – VII $ 165 - $ 265 


Staff Engineer - Project Engineer I - VII $   95 - $ 165 


Project Manager I – IX $ 130 - $ 210 


Engineering Technician I - VII $ 125 - $ 185 


Design Technician I – VIII $   80 - $ 150 


GIS Technician I – II  $   80 - $   90 


Administrative Support I – VII $   60 - $ 120 


Funding Specialist I - VI $   75 - $ 165 


Construction Observer I - VIII $   75 - $ 155 


Surveyor (1-person) $ 105 


Surveyor (2-person) $ 165 


 


 
Carter & Sloope reserves the right to adjust the Hourly Fee Schedule annually beginning July 1, 2025 and 
we will provide the Client with an updated schedule prior to any hourly rates increases. Note that any 
changes to our Hourly Fee Schedule will not affect any of our lump sum and/or not-to-exceed fees 
stated herein. 
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Reimbursable Expenses/Sub-Consultants 
There are no fees for reimbursable expenses from Carter & Sloope, Inc. for the Basic Services of the 
Engineer.  All costs associated with normal travel, meals, printing/reproduction, etc. are included in 
our lump sum fees; however, direct reimbursable expenses for Additional Services, if any, including, 
but not limited to, fees from sub-consultants, printing and reproduction, communications, postage, 
travel, lodging, meals, etc. will be charged direct without mark-up.  Mileage for Additional Services 
will be invoiced at $0.57 per mile. 
 
Fee Basis 
 
We propose to complete our work for Basic Services described herein for the lump sum amounts as 
scheduled below.  No fee amount may be exceeded without prior written approval from the Client. 
 


 
 
If you have any questions or concerns regarding our proposed Scope of Work and/or proposed fee 
schedule, please contact me.  I would welcome the opportunity to discuss this with you.  If the Scope of 
Services is acceptable, please sign, date, and return one (1) copy to us for our files.  Once approved, 
Carter & Sloope can begin work on this project immediately. 
 
Sincerely, 


 
Martin C. Boyd, P.E. 
 
MCB:jcp 
 
 
 
Client Acceptance: 
 
I hereby acknowledge review of this Scope of Services and authorize Carter & Sloope, Inc. to proceed 
with the work as described  in this agreement. 
 
             
Signature      Date 
 
       
Title  


Task No. Description Fee Basis 


1 Material RFP Preparation and Assistance   Lump Sum $ 9,500.00 


2 Labor RFP Preparation and Assistance   Lump Sum $ 18,900.00 


3 Construction Phase Services Hourly, not-to-exceed $ 27,100.00  


4 Meter Data Verification Hourly, not-to-exceed $_40,300.00 


Total of Items 1 – 4 Inclusive:    $ 95,800.00__ 
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TERMS AND CONDITIONS 


The Client herby accepts the following general terms and conditions (“Terms and Conditions”) applicable to Carter & 
Sloope, Inc.’s performance of the services described in the attached Proposal (the “Services”): 
 
1. Method and Terms of Payment:  Invoices will be submitted by Carter & Sloope, Inc. (“Carter & Sloope”, “C&S”, or 


“Engineer”) monthly in proportion to services performed and are due within 30 days of receipt.  Any amounts not paid 
by the Client within thirty (30) days of the date of such invoices shall be considered past due and shall accrue interest at 
a rate of one-and-one-half percent (1.5%) per month or the maximum allowed by law, whichever is less, of the past due 
amount per month until such time as such amounts are paid in full.  Payment thereafter shall first be applied to accrued 
interest and then the unpaid principal. If the Client fails to make payment to the Engineer in accordance with the 
payment terms herein, this shall constitute a material breach of this Agreement and the Engineer shall have the right, 
upon seven (7) days written notice, to suspend performance of all or part of the Services in accordance with Paragraph 
2 “Suspension” until 1.) all past due amounts are paid, and 2.) satisfactory assurance of prompt future payment is 
received by the Engineer. The Client waives any and all claims against the Engineer for any such suspension.  The above 
right is in addition to all other rights and remedies Engineer may have at law or in equity including termination of this 
Agreement by the Engineer for cause in accordance with Paragraph 3 “Termination” herein. 
 


A. Collection Costs: If the Client fails to make payments when due and the Engineer incurs any costs in order to 


collect overdue sums from the Client, the Client agrees that all such collection costs incurred shall immediately 
become due and payable to the Engineer. Collection costs shall include, without limitation, legal fees, 
collection agency fees and expenses, court costs, collection bonds and reasonable Engineer staff costs at 
standard billing rates for the Engineer’s time spent in efforts to collect. This obligation of the Client to pay the 
Engineer’s collection costs shall survive the term of this Agreement or any earlier termination by either party. 


 
B. Set-offs, Backcharges, Discounts: Payment of invoices shall not be subject to any discounts or set-offs by the Client 


unless agreed to in writing by the Engineer. Payment to the Engineer for services rendered and expenses 
incurred shall be due and payable regardless of any subsequent suspension or termination of this Agreement 
by either party. 


 


C. Disputed Invoices: If the Client objects to any portion of an invoice, the Client shall so notify the Engineer in 
writing within seven (7) calendar days of receipt of the invoice. The Client shall identify in writing the specific 
cause of the disagreement and the amount in dispute and shall pay that portion of the invoice not in dispute 
in accordance with the other payment terms of this Agreement. Any dispute over invoiced amounts due which 
cannot be resolved within ten (10) calendar days after presentation of invoice by direct negotiation between 
the parties shall be resolved within thirty (30) calendar days in accordance with the Dispute Resolution 
provision of this Agreement. Interest as stated above shall be paid by the Client on all disputed invoice amounts 
that are subsequently resolved in the Engineer’s favor and shall be calculated on the unpaid balance from the 
date of the invoice. 


 
D. Legislative Action: If after the Effective Date of this Agreement, any governmental entity takes legislative action 


that imposes taxes, fees or charges on Engineer’s services or compensation under this Agreement, then the 
Engineer may invoice such new taxes, fees, or charges as a Reimbursable Expense to which a factor of 1.0 
shall be applied. Client shall reimburse Engineer for the cost of such invoiced new taxes, fees and charges in 
addition to the compensation agreed to herein. 


 
2. Suspension: The Client may suspend all or part of the Project for up to ninety (90) days upon seven (7) days written 


notice to the Engineer.  The Engineer may, after giving seven (7) days written notice to the Client, suspend services 
under this Agreement if Engineer’s performance has been substantially delayed through no fault of the Engineer. In the 
event the Project is suspended for period(s) totaling more than ninety (90) days, Client agrees to pay reasonable costs 
incurred by the Engineer in: 1.) preserving and documenting services performed or in progress, and 2.) demobilizing 
and remobilizing services. The Engineer shall have no liability whatsoever to the Client for any costs or damages as a 
result of such suspension caused by any breach of this Agreement by the Client. Suspended projects may change in 
many ways due to the passage of time, changes in the size or environment, regulatory modifications, or other issues 
outside of Engineer’s control. Engineer is not and shall not be responsible for any such changes, except to the 
responsibility or otherwise becomes aware of such issues and the Engineer may rely on information received from the 
Client or others regarding such issues. Upon payment in full by the Client, the Engineer shall resume services under this 
Agreement; however, a reassessment of the project scope, fee, and project schedule may be performed by the Engineer 
as an Additional Service. Upon the conclusion of the project reassessment, the time schedule and Engineer’s 
compensation shall be equitably adjusted to compensate for the period of suspension plus any reasonable time and 
expense necessary for the Engineer to resume performance. 
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3. Termination:  In the event of termination of this Agreement by either party, the Client shall, within fifteen (15) calendar 


days of termination, pay the Engineer for the services rendered and fees provided in the invoice and all reimbursable expenses 
incurred by the Engineer, its agents and subcontractors up to the termination date in accordance with the payment provisions 
of this Agreement. In the event of any termination that is not the fault of the Engineer, the Client shall pay the Engineer, 
in addition to payment for services rendered and reimbursable costs incurred, for all expenses reasonably incurred by 
the Engineer in connection with the orderly termination of this Agreement, including but not limited to demobilization, 
to complete tasks whose value would otherwise be lost, to prepare notes as to the status of completed and uncompleted 
tasks, to assemble Project Materials in orderly files, reassignment of personnel, associated overhead costs and all other 
expenses directly resulting from the termination. 


 
The obligation to provide further services under this Agreement may be terminated as follows: 
 


A. For Cause:  Either party may terminate the Agreement for cause upon giving the other party not less than thirty 


(30) days written notice in the event of substantial failure by the other party to perform in accordance with the terms of 
this Agreement and through no fault of the terminating party. 
 
1. Assignment of this Agreement or transfer of the Project by either party to any other entity without prior written 


consent of the other party; or 
2. If, through any cause, the Engineer shall fail to fulfill in timely and proper manner any material obligations 


under this Agreement, or if the Engineer shall violate any of the covenants, agreements, or stipulations of this 
Agreement, the Client shall thereupon give written notice to the Engineer of such failure, violation or breach.  
If Engineer has not or cannot remedy such failure, violation or breach within thirty (30) days of the giving of 
such notice by the Client, the Client shall thereupon have the right to terminate this Agreement by giving 
written notice to the Engineer of such termination and specifying the effective date thereof, at least ten (10) 
days before the effective date of such termination.  In such event, all finished or unfinished documents, data, 
studies, surveys, drawings, maps, models, photographs and reports prepared by the Engineer under this 
Agreement shall, at the option of the Client subject to the requirements in Paragraph 11 herein, become its 
property and the Engineer shall be paid within fifteen (15) calendar days of termination for all services 
rendered and all reimbursable expenses incurred by the Engineer up to date of termination.  Engineer shall 
have no liability to Client on account of such termination. 


3. Suspension of the Project or the Engineer’s services by the Client for more than ninety (90) calendar days, 
consecutive or in the aggregate; or  


4. If Client demands that Engineer furnish or perform services contrary to Engineer’s responsibilities as licensed 
professional; or 


5. Material changes in the conditions under which this Agreement was entered into, the Scope of Services or the 
nature of the Project, and the failure of the parties to reach agreement on the compensation and schedule 
adjustment necessitated by such changes. 


 
B. For Convenience:  Either party shall have the right to terminate this Agreement at any time for convenience and 


without cause upon thirty (30) days written notice.  
 


4. Changes.  The Engineer’s commitment as set forth in this Agreement is based on the expectation that all of the services 
described in this Agreement will be provided. The Client may, from time to time, request changes in the scope of the services 
of the Engineer to be performed hereunder.  In the event the Client elects to reduce the Engineer’s Scope of Services, the 
Client hereby agrees to release, hold harmless, defend and indemnify the Engineer from any and all claims, damages, losses 
or costs associated with or arising out of such reduction in services.  Such changes, including any increase or decrease in the 
amount of the Engineer's compensation, which are mutually agreed upon by and between the Client and the Engineer, shall 
be incorporated in written amendments to this Contract. 


 
5. Personnel: The Engineer represents that he has, or will secure at his own expense, the personnel required in performing 


the services under this Agreement.  Such personnel shall not be employees of or have any contractual relationship with 
the Client.  All of the services required hereunder will be performed by the Engineer or his sub-consultants under his 
supervision and personnel engaged in the work shall be fully qualified and shall be authorized or permitted under State 
and Local Law to perform such services. 


 
6. Reports and Information.  The Engineer, at such times and in such forms as the Client may require, shall furnish the 


Client such periodic reports as it may request pertaining to the work or services undertaken pursuant to this Agreement, 
the costs and obligations incurred or to be incurred in connection therewith, and any other matters covered by this 
Agreement. 
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7. Certifications.  As used herein and throughout this Agreement, the words “certify” and/or “certification” shall mean an 
expression of the Engineering Consultant’s professional opinion to the best of its information, knowledge and belief, and 
therefore does not constitute a warranty or guarantee by the Engineer. 


 
8. Records and Audits.  The Engineer shall maintain accounts and records, including personnel, property and financial 


records, adequate to identify and account for all costs pertaining to the Agreement.  These records will be made available 
for audit purposes to the Client or any authorized representative, and will be retained for three years after, the expiration 
of this Contract unless permission to destroy them is granted by the Client. 


 
9. Findings Confidential.  All of the reports, information, data, etc., prepared or assembled by the Engineer under this 


Agreement are confidential and the Engineer agrees that they shall not be made available to any individual or 
organization without the prior written approval of the Client unless required by law, court order, or for use in connection 
with legal or administrative proceedings, mediation, or arbitration. 


 
10. Standard of Care, Disclaimer of Warranties. Engineer will strive to perform Services under this Agreement in a manner 


consistent with the level of care and skill ordinarily exercised by members of the profession currently practicing in the 
same locality under similar conditions.  NO OTHER REPRESENTATION AND NO WARRANTY OR 
GUARANTEE, EITHER EXPRESS OR IMPLIED, IS INCLUDED OR INTENDED BY THIS AGREEMENT.  
 


11. Ownership of Documents & Copyright.  All documents, including electronic files, prepared or furnished by Engineer 
are instruments of service, and Engineer retains all common law, statutory and other reserved rights, ownership and 
property interest (including the copyright and the right of reuse) in such documents, whether or not the Project is 
completed.  The Client may make and retain copies of them for information and reference in connection with the use 
of the Project; however, such copies are not intended or represented to be suitable for reuse by others, and may not be 
used by others unless otherwise required by law, court order, or for use in connection with legal or administrative 
proceedings, mediation, or arbitration.  The Client agrees not to distribute, publish or otherwise disseminate Engineer’s 
documents without first obtaining Engineer's prior written consent.  The Client may request and negotiate with the 
Engineer to acquire ownership of the documents for a mutually agreed amount.  If Client acquires ownership of 
Documents prepared by Engineer, Client agrees: 1.) that any subsequent reuse or modification of them by Client or any 
party obtaining them through Client will be at Client’s sole risk and without liability to engineer, and 2.) Client will 
defend, indemnify and hold harmless Engineer from and against any claims, damages, and liabilities arising from or 
related to any use, reuse or modification of Documents by Client or any party obtaining them through Client.  Client 
agrees that Engineer may retain copies of all documents for its files.  Electronic communications and CADD data 
transferred by Email, websites or computer disks (collectively “E-Data”) are provided only as an accommodation by 
Engineer for the benefit of Client.  Signed paper prints of documents constitute the contract deliverables. Client assumes 
the risk that E-Data may differ from the paper deliverable.  Client agrees to indemnify and hold harmless Engineer from 
and against Client, damages, and liabilities for defects or inappropriate use of E-Data created or transmitted by Engineer. 
 


12. Third-Party Beneficiaries and Reliance Upon Documents. Nothing contained in this Agreement shall create a 
contractual relationship with or a cause of action in favor of a third-party against either the Client or the Engineer. 
Engineer’s performance of the Services, as set forth in this Agreement, is intended solely and exclusively for the Client’s 
benefit and use.  No party may claim under this Agreement as a third-party beneficiary, unless otherwise required by 
law, court order, or for use in connection with legal or administrative proceedings, mediation or arbitration.  Client 
agrees not to distribute, publish or otherwise disseminate Engineer’s Documents, without first obtaining Engineer’s 
prior written consent.  No third-party may rely upon Engineer’s documents or the performance or non-performance of 
services unless Engineer has agreed to such reliance in advance and in writing. The Client and Engineer agree to require 
a similar provision in all contracts with contractors, subcontractors, sub consultants, vendors and other entities involved 
in this Project to carry out the intent of this provision. 


 
13. Compliance with Local Laws.  The Engineer shall exercise usual and customary professional care in its effort to comply 


with applicable laws, codes and regulations as of the date of the execution of this Agreement.  Design changes made 
necessary by newly enacted laws, codes and regulations after this date shall entitle the Engineer to a reasonable 
adjustment in the schedule and additional compensation in accordance with the Additional Services provisions of this 
Agreement.    


 
14. Public Responsibility. Both the Client and the Engineer owe a duty of care to the public that requires them to conform 


to applicable codes, standards, regulations and ordinances, principally to protect the public health and safety. The Client 
shall make no request of the Engineer that, in the Engineer’s reasonable opinion, would be contrary to the Engineer’s 
professional responsibilities to protect the public. The Client shall take all actions and render all reports required of the 
Client in a timely manner. Should the Client fail to take any required actions or render any required notices to 
appropriate public authorities in a timely manner, the Client agrees that the Engineer has the right to exercise its 
professional judgment in reporting to appropriate public officials or taking other necessary action. The Client agrees to 
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take no action against or attempt to hold the Engineer liable in any way for carrying out what the Engineer reasonably 
believes to be its public responsibility. Furthermore, the Client agrees the Engineer shall not be held liable in any respect 
for reporting said conditions. Accordingly, the Client agrees, to the fullest extent permitted by law, to indemnify and 
hold harmless the Engineer, its officers, directors, employees and sub-consultants (collectively, Engineer) against all 
damages, liabilities or costs arising out of or in any way connected with the Engineer’s notifying or failing to notify 
appropriate public officials. 


 
15. Specification of Materials. The Client understands and agrees that products or building materials that are permissible 


under current building codes and ordinances may, at some future date, be banned or limited in use in the construction 
industry because of presently unknown hazardous and/or defective characteristics. The Engineer is only expected to 
meet current industry standards and may rely on manufacturers’ information and representations. The Client agrees 
that if any product or material specified for this Project by the Engineer shall, at any future date be suspected or 
discovered to be defective or a health or safety hazard, then the Client shall waive all claims as a result thereof against 
the Engineer. The Client further agrees that if the Client directs the Engineer to specify any product or material after the 
Engineer has informed the Client that such product or material may not be suitable or may embody characteristics that 
are suspected of causing or may cause the product or material to be considered a hazardous substance in the future, the 
Client waives all claims as a result thereof against the Engineer, and the Client agrees, to the fullest extent permitted by 
law, to indemnify and hold harmless the Engineer from any damages, liabilities or costs, including reasonable attorneys’ 
fees and defense costs, arising in any way from the specification or use of any products or materials which, at any future 
date, become known or suspected health or safety hazards 
 


16. Opinions or Estimates of Costs. If included in the Services, the Engineer will provide preliminary opinions of probable 
costs of materials, installation, remediation or construction and/or total project costs based on the Engineer’s experience 
on similar projects, which are not intended for Client’s or others’ use in developing firm budgets or financial models, or 
making investment decisions. Client agrees that any opinion of cost is still merely an estimate. 


 
17. Limit of Liability.  The inclusion of this Limitation of Liability provision is a material consideration for the Engineer’s 


willingness to perform the services.  In recognition of the relative risks and benefits of the Project to both the Client and 
the Engineer, the risks have been allocated such that, to the fullest extent permitted by law, Client and Engineer: 
1.) waive against each other, and the other’s employees, owners, partners, officers, directors, shareholders, agents, 
insurers, and sub-consultants, any and all claims for or entitlement to special, incidental, indirect, or consequential 
damages of any nature whatsoever or claims expenses from any cause or causes, including attorney’s fees and costs and 


expert-witness fees and costs arising out of, resulting from, or in any way related to the Project; and 2.) agree that 
Engineer’s total aggregate liability to Client under this Agreement shall be limited to the total amount of 
compensation received by Engineer on this Project or $50,000, whichever is greater.  In no event shall the limit 
exceed the insurance amount.  This limitation shall apply to any and all liability regardless of the cause of action or legal 
theory placed or asserted unless otherwise prohibited by law.  Upon Client’s request, Engineer may negotiate an increase 
to this limitation in exchange for an additional agreed consideration for the increased limit.  Client and Engineer agree 
to limit liability to the other in the following respects to the fullest extent permitted by law:  Neither party will have 
liability to the other for any specials, indirect or consequential, incidental, exemplary, or penal losses or damages 
including, but not limited to, loss of use, loss of profit, loss of business, loss of income, loss of reputation, unavailability 
of the other party’s property or facility, shutdowns or service interruptions, and any other consequential damages or 
claims related to the Project that either party may have incurred from any cause of action including negligence, strict 
liability, breach of contract and breach of strict or implied warranty.  Both the Client and the Engineer shall require 
similar waivers of consequential damages protecting all the entities or persons named herein in all contracts and 
subcontracts with others involved in this Project.   
 


18. Insurance.  Throughout the term of this Agreement, Engineer shall maintain insurance in amounts not less than shown: 
a) Worker’s Compensation Statutory amount where services are performed 
b) Automobile   $1,000,000 combined single limit 
c) General Liability  $1,000,000 per occurrence / $2,000,000 General Aggregate 
d) Professional Liability  $1,000,000 per claim and aggregate 
e) Excess Umbrella  $5,000,000 on “b” & “c” 


 
Client agrees to require all third parties engaged by or through Client in connection with the Project to provide Engineer 
with current Certificates of Insurance Endorsed to include Engineer as an additional insured on their “b”, “c” and “e” 
policies of insurance and authorizes Engineer to enforce this provision directly with all Project related third parties. 


 
19. Indemnification.   
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A. Indemnification of Client:  Subject to the provisions and limitations of this Agreement, Engineer agrees 
to indemnify and hold harmless Client, its shareholders, officers, directors and employees from and against 
any and all liabilities, damages, expenses (including without limitation reasonable attorney’s fees) or other 
losses (collectively “Losses”) to the extent caused by Engineer’s negligent performance of its Services under 
this Agreement.  
 
B. Indemnification of Engineer:  To the extent allowed to a municipality by Georgia law and subject to the 
provisions and limitations of this Agreement, Client agrees to defend, indemnify and hold harmless Engineer 
from and against any and all claims by third parties related to services provided by Engineer under this 
Agreement, and against any and all Losses to the extent caused by the negligence of Client, its employees, 
agents and contractors.  In addition, except to the extent caused by Engineer’s sole negligence, Client expressly 
agrees to defend, indemnify and hold harmless Engineer from and against any and all Losses arising from or 
related to the existence, disposal, release, discharge, treatment or transportation of Hazardous Materials, or 
the exposure of any person to Hazardous Materials, or the degradation of the environment due to the presence, 
discharge, disposal, release of or exposure to Hazardous Material. 


 
20. Dispute Resolution.  Claims, disputes, and other matters in controversy between Engineer and Client caused by or any 


way related to this Agreement will be submitted to non-binding mediation as a condition precedent to litigation. The 
Client and the Engineer further agree to include a similar mediation performed with rules as established by The 
American Arbitration Association provision in all agreements with independent contractors and consultants retained 
for the Project and to require all independent contractors and consultants also to include a similar mediation provision 
in all agreements with their subcontractors, subconsultants, suppliers and fabricators, thereby providing for mediation 
as the primary method for dispute resolution among the parties to all those agreements.  The cost for mediation including 
the mediator’s fees, reproduction of documents, and miscellaneous out-of-pocket expenses will be borne equally by each 
party to this Agreement.  The laws of the State of Georgia will govern the validity of these terms, their interpretation 
and performance.  Client and Engineer agree that venue for any litigation will be in the courts of the State of Georgia 
and Engineer and Client both hereby waive any right to initiate any action in or remove any action to, any other 
jurisdiction. 
 


21. Subrogation.  The Client and the Engineer agree, to the fullest extent permitted by law, to waive any and all rights 
against each other and any of their contractors, subcontractors, consultants, subconsultants, construction mangers, 
Clients’ representatives, employees, director, officers, agents, assigns for any and all damages, including without 
limitation bodily injury, death, damage to real and personal property, and all consequential damages including delay 
and lost profits (collectively “Damages”) covered by any insurance applicable to the Project or the site upon which the 
Project is located.  The Client and the Engineer hereby warrant and represent that they will require all of their 
contractors, subcontractors, consultants, subconsultants, construction mangers, Clients’ representatives, employees, 
director, officers, agents, and assigns to waive subrogation against each other, the Client and the Engineer and any of 
their contractors, subcontractors, consultants, subconsultants, construction mangers, Clients’ representatives, 
employees, director, officers, agents, and assigns for any and all Damages covered by any insurance applicable to the 
Project or the site upon which the Project is located.  The provisions of this waiver apply regardless of whether the loss 
occurs or the damages are sustained during construction or after the project is completed.  The intent of this provision 
is to obtain the broadest waiver of subrogation possible. 
 


Severability. This agreement reflects the entire agreement of the parties with respect to its terms and supersedes all prior 


agreements, whether written or oral.  If any portion of this Agreement is void or voidable, such portion will be deemed 


stricken and the Agreement reformed to as closely approximate the stricken portions as the law allows. 







The information contained in this email is intended only for the personal and confidential use by the intended recipients of this email. If the reader is
not an intended recipient or an agent responsible for delivering it to the intended recipient, this serves as notice that you have received this document in
error and that any review, dissemination, distribution, or copying is strictly prohibited. If you have received this communication in error, please delete
the original and notify us immediately by email at Info@cartersloope.com or by telephone at 478-477-3923. Carter & Sloope, Inc., as the preparer and
drafter of all electronic information and files, shall retain all common law, statutory and other rights (including copyright). Moreover, the email and any
attachments may not contain all final engineering and design elements. Any person or entity which is not the client of Carter & Sloope or any
government agency for which this transmission is intended, is not entitled to rely upon the information contained in this email or any attachment, and
any such reliance shall be at the peril of such person. ALL IMPLIED WARRANTIES OF MERCHANTABILITY, ABILITY OR FITNESS FOR
A PARTICULAR PURPOSE ARE EXCLUDED. CARTER & SLOOPE, INC. SHALL HAVE NO LIABILITY UNDER ANY LEGAL
THEORY FOR CONSEQUENTIAL OR INCIDENTAL DAMAGES OR ATTORNEY’S FEES.

NEVER TRUST WIRING INSTRUCTIONS SENT VIA EMAIL. Cyber criminals are hacking email accounts and sending emails with fake wiring
instructions. These emails are convincing and sophisticated. ALWAYS independently verify our phone number and call us to confirm wiring
instructions prior to sending a wire. NEVER wire money without calling our office to verify that the wiring instructions are correct.



remove approx. 20 shrubs
(Indian hawthorne)

-remove dogwood
-excavate stump
-grade

-weeding
-2" woodchips, client provided

-remove sod with sod cutter
-sheet mulch
-2" woodchips, client provided

remove all Indian hawthorne and mahonia
-(approx 92 total shrubs)
-leave hollies

remove metal edging
- dispose in onsite dumpster

- Oxford to provide wood 
chipper for green waste 

note for all new trees and shrubs:
-remove approx. 3'x3' grass area
at planting location by hand
-sheet mulch
-1" compost
-2" woodchips client provided
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flagstone path

flagstone patio
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(1) American Beautyberry
(4) Blueberry

(3) Blueberry
(8)Pink Muhly Grass

(2) Aloe Yucca

(2) Aloe Yucca
(10) Pink Muhly Grass

(1) White Oak

(3) Winterberry(1) White Oak

(3) Buttonbush

(1) sweet bay magnolia
(3) Buttonbush

(2) Virginia Sweetspire
(9) Virginia Sweetspire

(1) Serviceberry

(1) Serviceberry

(3) Virginia Sweetspire
(8) Virginia Sweetspire

(3) Winterberry

(1) Common Witch Hazel

(7) Woodland Hydrangea
(1) Virginia Sweetspire

(5) Woodland Hydrangea

(1) Oakleaf Hydrangea
(1) Chicasaw Plum

(3) Woodland Hydrangea
(1) Oakleaf Hydrangea

(1) Oakleaf Hydrangea

(1) Piedmont Azalea

(3) Sweet Pepperbush

(5) Sweet Pepperbush

(1) Piedmont Azalea

(1) American Fringetree

(3) Pawpaw
(1) Buttonbush

(1) Piedmont Azalea

(2) Woodland Hydrangea
(1) Common Witch Hazel

note for install

o for parking lot mix, plant in groups of 5-7

o seed joints of flagstone with microclover,
Pearls, and violets

(1) Serviceberry

CITY
HALL

WEST CLARK STREET

ext. holly

(1) Oakleaf Hydrangea

(5) Virginia Sweetspire

(1) Virginia Sweetspire
(1) Serviceberry

(4) American Beautyberry

(4) Virginia Sweetspire

(3) Virginia Sweetspire
(3) Oakleaf Hydrangea
(1) American Beautyberry

(3) Bottlebrush Buckeye

(1) Serviceberry

(1) Serviceberry

(2)Blackhaw Viburnum

1
3 microclover, 1

3 pearls shade mix,
1
3 violet sororia

(1) sweet bay magnolia
(2)American Beautyberry

parking lot mix A:
(15) Purple Lovegrass
(15) Little Bluestem 

parking lot mix B:
(12) Purple Lovegrass
(12) Little Bluestem

parking lot mix C:
(15) Purple Lovegrass
(15) Little Bluestem

(14) Virginia Sweetspire 
parking lot mix D:
(15) Purple Lovegrass
(15) Little Bluestem

(3) Bottlebrush Buckeye
seed joints with:

0

SCALE: 
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Planting Plan

Prepared for City of Oxford
110 W Clark St

Oxford, GA 30054

October, 2024

Revisions

Designed by: Raleigh Wasser
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Oxford City Hall
110 W Clark St Oxford GA

Designed by: 
Prepared by:

July 2024
Raleigh Wasser

Shades of Green Permaculture

Asimina triloba
 ​Pawpaw

Magnolia virginiana 
Sweet Bay Magnolia Chionanthus virginicus

 ​American Fringetree

Quercus alba 
White Oak

Aesculus parviflora 
Bottlebrush Buckeye

Amelanchier spp. 
Serviceberry

Callicarpa americana 
American Beautyberry

Cephalanthus occidentalis 
Buttonbush

Clethra alnifolia
 ​Sweet Pepperbush

Hamamelis virginiana
 ​ Witch Hazel

Hydrangea arborescens 
Woodland Hydrangea

Hydrangea quercifolia 
Oakleaf Hydrangea

Ilex verticillata 
Winterberry

Itea virginica
 ​Virginia Sweetspire

Viburnum prunifolium 
Blackhaw Viburnum

Rhododendron canescens 
Piedmont Azalea

Vaccinium spp. 
Blueberry

Prunus angustifolia
 Chickasaw plum



LINE ITEMS

SITE PREP $12,979.34
Section B- City Hall and Islands: Remove all indian hawthornes around perimeter of city 
hall and on far side of parking lot. Remove metal edging and dispose in onsite 
dumpster. Remove dying tree and stump in W parking lot island. In parking lot islands, 
weed and add 2" of client provided wood chips. 

For all new trees and shrubs, remove approx 3'x3' grass area around base of shrub, and 
add sheet mulch, 1" compost, and 2" client provided wood chips.  Green waste to be 
chipped with client provided chipper. 

Includes all labor and materials. 

0 0

0 0
HARDSCAPE $57,613.70

Section A - On W side of property, build three flagstone patios, connected with 
flagstone paths. Add (3) half log benches to each patio. 

Section C - On E side of property, build one large flagstone patio with interconnected 
looping pathways. Add (1) timber concrete garden bench. Includes all labor and 
materials.

PLANTING $48,085.18

Plant all plants according to design. For parking lot mix, plant in groupings of 5-7 plants. 
Seed a mix of microclover, Pearl's sun/shade mix, and violets around all hardscaping 
areas and cover with wheat straw for establishment.  Plant selection subject to change 
as install date approaches. Includes all labor and materials. 

10% Design Fee Discount -$532.90

Travel $6,708.00
Section A - West Side $1,677.00
Section B - City Hall and Islands (includes design fee discount) $1,677.00
Section C -East side and North parking lot  $          3,354.00 

TOTAL $124,853.32

** Final price pending pre install site visit to verify site conditions. 
Section A - West Side $34,218.42
Section B - City Hall and Islands (includes design fee discount) $33,833.19
Section C -East side and North parking lot 56,801.71$    

EXHIBIT A

Proposals are valid 3 month from proposal date.

11/14/2024

Oxford_241114_full site
110 W Clark St, Oxford, GA 30054

City of Oxford
Proposal for Permaculture Installation Services

1



SITE PREP

DESCRIPTION QTY UNIT COST TOTAL
SITE PREP: bulk- sheet mulch 394 sf $1.41 $555.54 Section B - City Hall and Islands
SITE PREP: demo- loose hardscape removal (LF) 89 lf $1.11 $99.12 edging Section B - City Hall and Islands
SITE PREP: labor- excavating stump 0.5 cy $541.00 $248.86 Section B - City Hall and Islands
SITE PREP: vegetation removal- sod, by hand 300 sf $1.11 $333.00 new shrub   Section B - City Hall and Islands
SITE PREP: vegetation removal- shrub 92 ea $77.90 $7,166.80 Section B - City Hall and Islands
SITE PREP: vegetation removal- weeding 448 sf $0.84 $376.32 Section B - City Hall and Islands
SITE PREP: vegetation removal- tree 1 ea $285.70 $285.70 Section B - City Hall and Islands
SITE PREP: bulk- wood chips, client provided, 2in 3 cy $175.00 $525.00 Section B - City Hall and Islands
SITE PREP: bulk- wood chips, client provided, 2in 3 cy $175.00 $525.00 Section B - City Hall and Islands
SITE PREP: bulk- sheet mulch 100 sf $1.41 $141.00 Section C -East side and North parking lot
SITE PREP: vegetation removal- sod, by hand 300 sf $1.11 $333.00 new shrub   Section C -East side and North parking lot
SITE PREP: vegetation removal- shrub 20 ea $77.90 $1,558.00 Section C -East side and North parking lot
SITE PREP: bulk- compost with biochar 1" 1 cy $416.00 $416.00 Section C -East side and North parking lot
SITE PREP: bulk- compost with biochar 1" 1 cy $416.00 $416.00 Section C -East side and North parking lot

subtotal $12,979.34
ADDITIONAL 

Total $12,979.34
Section A - West Side n/a
Section B - City Hall and Islands $10,115.34
Section C -East side and North parking lot $2,864.00

Section B- City Hall and Islands: Remove all indian hawthornes around perimeter of city hall and 
on far side of parking lot. Remove metal edging and dispose in onsite dumpster. Remove dying 
tree and stump in W parking lot island. In parking lot islands, weed and add 2" of client 
provided wood chips. 

For all new trees and shrubs, remove approx 3'x3' grass area around base of shrub, and add sheet 
mulch, 1" compost, and 2" client provided wood chips.  Green waste to be chipped with client 
provided chipper. 

Includes all labor and materials. 
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HARDSCAPE

DESCRIPTION QTY UNIT COST TOTAL
HARDSCAPE: labor- excavation 3 cy $541.36 $1,353.40 Section A - West Side
HARDSCAPE: patio/path- flagstone- farmer's market side 305 sf $58.10 $17,720.50 large flag Section A - West Side
HARDSCAPE: patio/path- flagstone- HWY 81 side 393 sf $58.10 $22,833.30 large flag Section C -East side and North parking lot
HARDSCAPE: labor- excavation 3 cy $541.36 $1,353.40 Section C -East side and North parking lot

subtotal $43,260.60
ADDITIONAL 
timber concrete garden bench 1 ea $2,448.70 2948.7 Timber C. Section A - West Side
Reinforced GFRC Concrete Half-Log Bench, 6' Half-Log Benc 3 ea $3,634.80 11404.4 half log Section C -East side and North parking lot

Total $57,613.70
Section A - West Side $22,022.60
Section B - City Hall and Islands n/a
Section C -East side and North parking lot $35,591.10

Section A - On W side of property, build three flagstone patios, connected with flagstone paths. 
Add (3) half log benches to each patio. 

Section C - On E side of property, build one large flagstone patio with interconnected looping 
pathways. Add (1) timber concrete garden bench. Includes all labor and materials.
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https://fountainful.com/products/timber-concrete-garden-bench-massarellis-4860?currency=USD&utm_source=google&utm_medium=cpc&utm_campaign=Google%20Shopping&stkn=83b1c171ae7e&gad_source=1&gclid=Cj0KCQjw1Yy5BhD-ARIsAI0RbXYGcr7Dv8Rnt2-5E1Rbxr6NBk5-M3Y-arLk7RYTDZ4SVKtV9PYV6lIaAgJyEALw_wcB
https://www.belson.com/GFRC-Concrete-Half-Log-Benches?utm_source=google&utm_medium=cpc&utm_campaign=SHOPPING%20-%20All&utm_keyword=HLB-6&gad_source=1&gclid=Cj0KCQjw1Yy5BhD-ARIsAI0RbXZfXxJIBwCKW0Io4Xs9uYLAxC8JRRoMODHFx2-9m18uFSmt2gdCv_8aAsQVEALw_wcB


PLANTING

DESCRIPTION QTY UNIT COST TOTAL
PLANTING: seed- American Meadows micro clover 100 sf $0.10 $10.00 Section A - West Side
PLANTING: seed- American Meadows micro clover 100 sf $0.10 $10.00 Section A - West Side
PLANTING: bulk- wheat straw only 393 sf $0.40 $157.20 Section A - West Side
PLANTING: seed- Pearl`s Premium sun/shade 100 sf $0.59 $59.00 Section A - West Side
PLANTING: seed- violet soroia 100 sf $0.59 $59.00 Section C -East side and North parking lot
PLANTING: seed- violet soroia 100 sf $0.59 $59.00 Section C -East side and North parking lot
PLANTING: bulk- wheat straw only 305 sf $0.40 $122.00 Section C -East side and North parking lot
PLANTING: seed- Pearl`s Premium sun/shade 100 sf $0.59 $59.00 Section C -East side and North parking lot

subtotal $535.20
ADDITIONAL 
plant list $47,549.98

Total $48,085.18
Section A - West Side $10,518.82
Section B - City Hall and Islands $22,573.75
Section C -East side and North parking lot $14,992.61

Plant all plants according to design. For parking lot mix, plant in groupings of 5-7 plants. Seed 
a mix of microclover, Pearl's sun/shade mix, and violets around all hardscaping areas and 
cover with wheat straw for establishment.  Plant selection subject to change as install date 
approaches. Includes all labor and materials. 
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PLANT LIST
BOTANICAL NAME COMMON NAME QTY SIZE SPACING $/UNIT TOTAL REMARKS
Prunus angustifolia Chicasaw Plum 1 15 gal. $291.56 $291.56 Section A - West Side

Amelanchier spp. Serviceberry 3 2" calip M $708.12 $2,124.36 Section A - West Side

Clethra alnifolia Sweet Pepperbush 8 7 gal. $214.03 $1,712.24 Section A - West Side

Hamamelis virginiana  Witch Hazel 2 30 gal. $508.87 $1,017.74 Section A - West Side

Hydrangea arborescens Woodland Hydrangea 17 7 gal. $214.03 $3,638.51 Section A - West Side

Hydrangea quercifolia Oakleaf Hydrangea 4 7 gal. $214.03 $856.12 Section A - West Side

Rhododendron canescens Piedmont Azalea 3 7 gal. $214.03 $642.09 Section A - West Side

Asimina triloba Pawpaw 3 15 gal. $291.56 $874.68 Section B - City Hall and Islands

Magnolia virginiana Sweet Bay Magnolia 1 8' tall M $708.12 $708.12 Section B - City Hall and Islands

Chionanthus virginicus American Fringetree 1 7' tall M $708.12 $708.12 Section B - City Hall and Islands

Quercus alba White Oak 2 4" calip M $1,008.00 $2,016.00 Section B - City Hall and Islands

Callicarpa americana American Beautyberry 1 15 gal. $291.56 $291.56 Section B - City Hall and Islands

Cephalanthus occidentalis Buttonbush 7 15 gal. $291.56 $2,040.92 Section B - City Hall and Islands

Ilex verticillata Winterberry 6 7 gal. $214.03 $1,284.18 dwarf. Incl p  Section B - City Hall and Islands

Itea virginica Virginia Sweetspire 44 7 gal. $214.03 $9,417.32 Section B - City Hall and Islands

Vaccinium spp. Blueberry 7 7 gal. $214.03 $1,498.21 Section B - City Hall and Islands

Eragrostis spectabilis Purple Lovegrass 57 1 gal. $32.76 $1,867.32 Section B - City Hall and Islands

Schizachyrium scoparium Little Bluestem 57 1 gal. $32.76 $1,867.32 Section B - City Hall and Islands

Magnolia virginiana Sweet Bay Magnolia 1 8' tall M $708.12 $708.12 Section C -East side and North parking lot

Aesculus parviflora Bottlebrush Buckeye 6 30 gal. $508.87 $3,053.22 Section C -East side and North parking lot

Amelanchier spp. Serviceberry 3 2" calip M $708.12 $2,124.36 Section C -East side and North parking lot

Callicarpa americana American Beautyberry 7 15 gal. $291.56 $2,040.92 Section C -East side and North parking lot

Hydrangea quercifolia Oakleaf Hydrangea 3 7 gal. $214.03 $642.09 Section C -East side and North parking lot

Itea virginica Virginia Sweetspire 22 7 gal. $214.03 $4,708.66 Section C -East side and North parking lot

Viburnum prunifolium Blackhaw Viburnum 2 6' tall M $708.12 $1,416.24 Section C -East side and North parking lot

TOTAL ########
Section A - West Side $10,282.62
Section B - City Hall and Islands $22,573.75
Section C -East side and North parking lot $14,693.61

5



COMMUNITY NEEDS ASSESSMENT WORKSHEET PART 1: 

Project and Community Features Worksheet

Project Name:  
Project Description:

Briefly describe the transportation connection that the project will address: 

In the space below, identify project and community features that are present in the project area by 
checking the boxes, then provide a brief description where appropriate, noting conditions, locations, 
or specific observations.

Existing Transportation Facilities and Characteristics
Bicycle facilities and signage (designated or shared 
lanes, paths, etc.)

Description or additional details:

Pedestrian facilities and signage (sidewalks, 
crosswalks, pedestrian signals, etc)
Presence or absence of pedestrians / cyclists 
(observed)

Public parking

Rail lines and crossings

Road types, intersection configuration, and condition

Transit service and facilities (designated lanes, 
lighting, stops, shelters, signage, etc)

Traffic controls, signals, phasing

Other

Community Characteristics and Demographics

Elderly population Description of communities and neighborhoods:

Equity concerns / past injustices

Justice 40 disadvantaged tracts

Limited English Proficiency population / signage

Persons with disabilities

Tribal / First Nations communities

Youth

Other special populations

This document is based upon work supported by the Office of the Secretary of Transportation under contract number 47QRAD20DU148. Any opinions, findings, and conclusions 
or recommendations expressed in this publication are those of the author(s) and do not necessarily reflect the views of the Office of the Secretary of Transportation.



Land Use and Planning

Area type / context (Select one)
     Central business district                           Rural town/developed
     Suburban                                                 Rural countryside
     Other urban                                              Other (describe):

Agricultural districts / farmland Description of development and land uses:

Commercial development

Designated districts or zones (opportunity zone, 
historic district, agricultural district, TOD, etc)

Existing land use types

Industrial uses/areas

Mixed use development

Neighborhood boundaries / subdivisions

Vacant and abandoned properties

Community Facilities and Features

Cemeteries Description of notable community facilities and 
features

Community-based organizations / partnerships

Community centers or other centers for special 
populations (Veterans, youth, etc)

Cultural/ arts centers

Day cares

Governmental service

Historic site / marker

Library

Local business

Neighborhood grocery

Places of Worship

Post office

Public art

Recreational centers/ fields

School / educational facilities

Shelters

Social services

Trails / greenways

Human service transportation providers

Utilities: power

Other key community facilities or features

This document is based upon work supported by the Office of the Secretary of Transportation under contract number 47QRAD20DU148. Any opinions, findings, and conclusions 
or recommendations expressed in this publication are those of the author(s) and do not necessarily reflect the views of the Office of the Secretary of Transportation.



This document is based upon work supported by the Office of the Secretary of Transportation under contract number 47QRAD20DU148. Any opinions, findings, and conclusions 
or recommendations expressed in this publication are those of the author(s) and do not necessarily reflect the views of the Office of the Secretary of Transportation.

Health and Safety

Air quality and hot spots Description or Additional Details:

Community watch programs / signs

Crash locations / crash exposure rates

Fatality / Injury data

Fire stations

Medical service

Police station

Secluded or isolated areas

Street light locations / conditions

Other health and safety issue(s)

Workforce Development and Economic Opportunity

Co-working space Description or Additional Details:

Economic development plans or goals

Employment characteristics

Locally owned business(es)

Major employers

Small business incubator / accelerator

Training / apprenticeship programs

Resilience/Climate

Evacuation routes Description or Additional Details:

Flood risk

Heat / cold shelters

Shade and tree canopy

Other resilience or climate concerns

Access

Multimodal access to education Description or Additional Details:

Multimodal access to jobs

Multimodal access to daily needs (groceries, 
shopping, etc)

Multimodal access to healthcare

Multimodal access to parks, recreational facilities, 
and green spaces
Accessibility and ADA compliance (ramps, curb cuts, 
sidewalk condition)

Other access barriers and constraints



MAYOR PRO-TEMS (2005-PRESENT) 
 
2024 Erik Oliver 
2023  Laura McCanless 
2022  Mike Ready 
2021  George Holt 
2020 Jim Windham 
2019 Jeff Wearing 
2018 Jim Windham  
2017 Mike Ready  
2016 George Holt 
2015 Sarah Davis 
2014 Lyn Pace 
2013 Terry Smith 
2012 David Eady 
2011 Frank Davis 
2010 Sue Dale 
2009 Jim Windham 
2008 George Holt 
2007 Hoyt Oliver 
2006 William Murdy 
2005 Emma Lou Patterson 
 
 

MAYORS (1943-PRESENT) 
 
2020-Present Mr. David S. Eady 
2008-2019 Mr. Jerry D. Roseberry  
2007  Mr. William H. (Dean) Murdy  
2004-2006 Mr. Donald Ballard  
1995-2003 Mr. Don Turner  
1988-1994 Mr. Jack Porter Atkinson Jr.  
1982-1987 Mr. Fred Taylor  
1980-1981 Mr. Weldon Carson  
1976-1979 Mr. Dial  
1972-1975 Mr. Wiley Allgood  
1958-1971 Mr. Augustus W. (Jack) Jackson  
1953-1957 Mr. Aubra L. Sherwood  
1952  Mr. Barnett  
1951  Mr. Lancaster  
1950  Mr. M.R. Elizer  
1948-1949 Mr. Allgood  
1947  Mr. Thorne  
1943-1946 Mr. E. W. Strozier 





STRICKLAND & STRICKLAND, LLP 
Attorneys at Law 

 
1138 Conyers Street, SE 

Charles D. Strickland (1962-2019) 
C. David Strickland, P.C. 

____ 
 

david.strickland@strickland-law.com 
 
 

Covington, Georgia 30014-2851 
 

______________ 
 

Established 1962 
 
 

Post Office Box 70 
Covington, Georgia 30015-0070 

____ 
 

Telephone (770) 786-5460 
Facsimile (770) 786-5499

 
December 3, 2024 

 
 
 
 
Hon. David S. Eady, Mayor 
Mr. Bill Andrew, City Manager 
City of Oxford 
110 West Clark Street 
Oxford Georgia 30054-2274 
 
 

Re:  Reappointment as City Attorney. 
 
 
Gentlemen, 
 

I would like to respectfully request you and the City Council to consider my continuing as 
City Attorney for Oxford for the next year; I would be glad to do so under same terms as the 
current year. If the City is amenable, please list the appointment as C. David Strickland (C. 
David Strickland, P.C.). 
 

If I can be of further assistance, please call. 
 
 
      Sincerely, 
 

       
      C. David Strickland, PC 
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